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Ref No: TCEIQAC/2015-16/Circular/ Dated:30/07/2015

CIRCULAR

This s to inform to all IQAC members that a meeting will be held on first August 2015 at

2 pm 10 principal’s room and all committee members should attend the meeting to discuss about
the Constitution , importance of IQAC and activiiies under IQAC without fail.

Agenda:

Regarc?ing the formation of IQAC and other committees under IQAC
Selection of ia charges for various committees

Discussing about Quality measures for Academic and administrative enhancement.
Regarding the academn:ic 2ndit cf KTU

Principal/Director
IQAC Coordinator
Copy to all IQAC members
A
Director
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Ref No: TCE/IQAC/2015-16/Meeting/1 Dated:01/08/2015

Internal Quality Assurance Cell [IQAC] Minutes of the Meeting

A meeting was held on first August 2015 at 2.00 pm and following are the resolution
made.

Agenda:

1. charfiing the formation of IQAC and other committees under IQAC
2. Selection of in charges for various committees

3. Discussing about Quality measures for Academic and administrative enhancement.
4. Regarding the academic audit of KTU

Major Discussions and Decisions:

1. Principal explained abour the recessity of IQAC in the quality enhancement of the

institution. Instruct all the members to study well about the functions of IQAC as per
AICTE rcgulation.

2. IQAC members suggested to take responsibility by the department HODs to constitute
various committees.

3. Decide to setting out acacemnic and administrative audit plan (Yearly twice)
4. Discussion regarding K"!J audit manual. Decide to plan all the departmental activities
focused with KTU audit.

The following members where present:

Dr.Justus Rabi (Principal)

Joby Joseph (Asst.Prof, EEE)

Benson Varghese (Asst.Prof, ME)

Erlin Antony (Asst.Prof, CH)

Teresa Sunny (Asst.Prof, CE)

Er.Mollykutty Emmanuel (Nominec from the trust)

Shijina B (A~s".Prof, CSE)
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Ref No: TCE/IQAC/2015-16/IQAC/ Notification/1 Dated:5/08/2015

NOTIFICATION
Subject: Constitution of Internal Quality Assurance Cell (IQAC)

To promote the quality enhancement in the institutional activities both in academic and
administrative and also as a pre accreditation exercise, the Principal is pleased to constitute the
Internal Quality Assurance Cell (IQAC) comprising of the following members for a period .Of
2015-2016 for planning, guidiag and monitoring Quality Assurance (QA) and Quality
Enhancement (QE) activities of 1i ~ Coilege.

SI No Name and Designation Status in the committee
1 Dr.Justus Rabi (Principal) Chairman
2 Joby Joseph (Asst.Prof, EEE) Member |
3 Benson Varghese (Asst.Prof, ME) Member |
< Erlin Antony (Asst.Prof, CH) Member |
5 Teresa Sunny (Asst.Prof, CE) Member |
6 Sreelatha K R (Senior Administrator Officer) Member |
7 Thomas Scaria (Nominee from local scciety) Member |
8 Er.Mollykutty Emmanuel(iNominee from the trust) Member |
9 Shijina B (Asst.Prof, CSE) IQAC Coordinator ]
Principal/Director
Copy To: -
. Chairman
Vice principal

Administrative Olffice
All the members of the Committee and Squad.
College Website
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Ref No: TCE/IQAC/2015-16/Circular/2 Dated:6/09/2015

CIRCULAR

This is to inform to all IQAC members that a meeting will be held on 8® September 2015
at 11.00 am in principal’s room and a!l committee members should attend the meeting to discuss
about work progress of IQAC without fail.

Agenda:

e Regarding the IQAC policies

e Activities under various cell

e Discussing about Quality measures for Academic and administrative enhancement.
e Regarding the academic audit of KTU

’
X
Principal/Director

IQAC Coordinator

Copy to all IQAC members
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Ref No: TCE/IQAC/2015-16/Meeting/2 Dated:08/09/2015

Internal Quality Assurance Cell [IQAC]
Minutes of the Meeting

A meeting was held on 8" September 2015 at 2.00 pm and following are the resolution
made.

Agenda:

* Regarding the IQAC policies

e Activities under various cell

* Discussing about Quality measures for Academic and administrative enhancement.
¢ Regarding the academic audit of KTU

Major Discussions and Decisions:

1. The major Objectives of TQAC (iscussed. Inform Administrative nominee to work out
about the budget of infrastructure developments of the institution.

2. Verify the constitution details and list of members of various committees. Planned out the
major activitizs under the cells.

3. Discuss about the curriculum setting of the college (As per KTU curriculum).Set out the
strategies of internal ¢xai: pations. Decide to constitute Departmental Quality Assurance
Cell (DQAC).

4. Internal academic audit date scheduled.

Action Taken Report of IQAC meeting held on 01-08- \
2015 \
S# Decisions Responsibility SChS:t“el e Action Taken T
IQAC and Other Cell 05/08/2015 | IQAC Constituted
Principal and IQAC
Constitution Coordinator,HOD s .Members selected from
of all 1epartments governing body,
administration and
academic level
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(Rher committees ; ore Mandatory Cells are
under IQAC I 8/09/2015 constituted. Members
| selected from each
- I f | departments
} Academic Internal auditors
audit | IQAC Ce coordinator nternal au
03/09/2015 selected by Principal.
3 Decide to conduct
internal audit on
3/09/2015
Members Preseat
1. DrJusts Rabi (Principal) jf»)"
2 Joby Joseph (Asst Prof, EEE) /"*’V
3 Bm Varghese (Asst Prof, ME) \ssxnap—
4. Erim Antony (Asst Prof, CH) \zf‘).; ~
5. Tercsa Sumny (Asst Prof, CE)«“';L(,L
6. Shyma B (Asst Prof, CSE), ¥y '’
7. Sreciatha K R (Senior Admin-strator Officer) 5. LMy
8. Thomas Scaria (Nominer from . xcal society) ﬁ;
5. Ex Mollykutty Emmanuci(Nominee from the fust) o535~
IQAC Coordinator
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Ref No: TCE1QAC2015-16/C.. «ular3 Dated:30/11/2015

CIRCULAR
MmefmmhdllQAcms&-am‘mkwmmmdﬂ

2015 at 11.00 am in principal’s room and all commitice members should attend the mecting 0
discuss about KTU asudit without fail
Agenda:

¢ Regarding the KTU audit

e Record mamtenance

o DQAC work progress

IQAC Coordinator

Copy 10 all IQAC members
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Major Discussions and Decisions:
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Ref No:TCE/IQAC/2015-16/Meetinz’3

mew_-m&__s__m—granoe ell [IOA
Minutes of the Meeting
resolution

A meeting was held cn 2nd December 2015 at 11.00 am and following are the

Agenda:
e Regarding the KTU audit

Record maintenance
DQAC work progress

Decide maintain internal audit report as a proof for evaluating academic progress:

Conduct audit of lab works/co-curricular and extra cur

Discuss about the curriculum setting of b= college (As per KTU curriculum).Set out the
Departmental Quality Assurance

2.
strategies of internal examinations. Decide to constitute
Cell (DQAC).
3. Internal academic audit date scheduled.
J—— e —— S CE——————— ——————— ,_"____a____.._a‘-'._._._.....‘.— R ——— “1
mrm-mamacmmoao&m-
. s —
Decisions aesponsibility | Scheduied |  Action Taken |
——— . m— s — e —— ‘;,..,..‘.,4,..,“‘,;..,..,..,‘.._‘_‘. ———————————
IQAC policy setting. acipal and 1QAC 05/09/2015 Conduct meetings of
Activities under W“ '. HOD s various cells under 1QAC
| various committees of all departments |
. | ]
o All department HODs ?
Fon-n‘u'on of DQAC Bdm i WC 'onmd u’NOI'
| 12/09/2015 | faculties from each
§ departments selected as
i |
: | | committee in charges
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U Academic audit IQAC Co coordinator 26/09/2015 internal academic audit
date 01/12/2015

Members Present:

)

Dr.Justus Rabi (Principal)*:ﬂ:"_’?\“ Lt
Joby Joseph (Asst.Prof, EEE)___:Z {72;
Benson Varghese (Asst.Prof, ME) /f¢n
Erlin Antory (Asst.Prof, CH) Q’Zﬁ, 1
Teresa Sunr.y (Asst.Prof, CE)_* :
Shijina B (Asst.Prof, CSE) '

A AW~

IQAC Coordinator
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Ref No: TCE/IQAL 2015-16/Circular/4 Dated: 11/01/2016

CIRCULAR
016
This is to inform to all IQAC members that a meeting will be held on ‘4“" -Jmu”:y‘iszcuu
4t 2.00 pm in principal’s room ané zll committee members should attend the n:;:"l without
about the reconstitution of the cell by including nominees from industry and KTU audi
fail.
Agenda:

¢  [IQAC reconstitution
¢ KTU audit review

IQAC Coordinator

Copy 10 all IQAC membe+
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Rel No: TCEAQAC/2015-16/Meeting/d Dated: 14/01/2016

A meeting was held on 14th January 2016 at 2,00 pm and following are the resolution

made,
Agenda:

¢ 1QAC reconstitution |
e  KTU audit review

Major Discussions and Decisions:

1. Asper KTU and AICTE regulation decide to constitute IQAC with nominees from
Employer/Industrialist/Stakeholders. .
2. Review KTU audit report. Decided to rework the record maintained as per KTU audit

report.
Action Taken Report of IQAC meeting held on 02-12-
2015
S# Decisions Respensibility Schl;a:tue hed Action Taken
IQAC Coordinator : i
' d internal audit
] KTU Audit HOD:s of all 02/10/2015 | Secondin
departments conducted by internal
audit cell members.
Corrections made as per
. KTU audit manual
Record maintenance All department HODs 2/10/2015  |Course file setting, Lab
manuals, login registers
and stock registers are
updated.
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Members Present:

Dr.Justus Rabi (Principal)” /i~ B
Joby Joseph (Asst.Prof, EEE)‘K,%E@/ ) ¥
Benson Varghese (Asst.Prof, ) éﬁ%ﬁ -
Erlin Antony (Asst.Prof, CH) £%/us- ~

Teresa Sunny (Asst.Prof, CE) W

Er.Molly Kutty Emmanuel (Trust nominee)
Shijina B (Asst.Prof, CSE)

NowA LN~

IQAC Coordinator
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! Ref No: TCEAQAC/2015-16/Cirents /8 Dated: 12/04/2016

CIRCULAR

This is 10 inform to ai! YOAC
12.00 pm ::, ;::cm P to ai! YOAC members that a meeting will be held on 18¢h April 2016 at
about the mmsum and all committee members should attend the meeting &2 discuss

| of the L5 and KTU audit for the year 2016 without fail.

Agenda:

e IQAC reconstitution
e KTU audit 2016

Copy to all IQAC members
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- Ref No: TCE/IQAC/
2015-16/M
eeting/s Dated: 18/04/2016

Internal Quality Assurance Cell [IQAC]

. Minutes of the Meeting
A meeting was h i
. g eld on 18th A pril 2016 at 12.00 pm and following are the resolution
Agenda:

* IQAC recorsiitution

¢ KTU audit 2016
Major Discussions and Decisiquss,

b Dec.:xde to reconstitute IQAC with new members. Principal and IQAC coordinator
enlist the :

2. Plan the internal academic audit of current semester. Decide to conduct audit for each
department before external audit by KTU.

Action Taken Report of IQAC meeting held on 14-01-
2016

Scheduled
Date

S# Decisions Responsibility Action Taken

Principal and IQAC
cocriinator.

IQAC reconstitution 15/01/2016 | Decide to reconstitute

IQAC with nominee from

stakeholders

KTU audit review 16/01/2016 [Review the external audit

HQAC coordinator and

'taiig‘spa rtment HODs eports of previous KTU

udit(28/11/2015).5chedu
e an internal audit after
orrections as per KTU

udit report.

irector
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Members Present: =
8. Dr.Justus Rabi (Principal ) 2@&& #
9. Joby Joseph (Asst.Prof, EEE) f
10. Benson Varghese (Asst.Prof, ME) /€500 . :
11. Erlin Antony (Asst.Prof, CH) £ :
12. Teresa Sunny (Asst.Prof, CE) i
13. Er.Molly Kutty Emmanuel (Trust nominee) /\/g//
14. Shijina B (Asst.Prof, CSE) | |
" T
1QAC Coordinator

')G.J. A:’
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Ref No: TCE/IQAC/ZOIS—

16/Circular/g Dated: 25/04/2016

CIRCULAR
1 Th.is is to {nfoxm to all IQAC members that 2 meeting will be held on 27th April ;016 at
2.00 pm in Principa’s room and aj) Committee members should attend the meeting to discuss
about the reconstitution of the cej and KTU audit for the year 2016 without fail.

* IQAC reconstitution

* KTU audit 2016

IQAC Coordinator

Copy to all IQAC members

Director
TOMS COLLEGE OF ENGINEERING
i TR
KOTTAY/ B
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Ref No: TCENQAC2015-1651),. ) Notification/2 Dated:27/04/2016

NOTIFICATION

Subject: Reconstitution of Internal Quality Assurance Cell
The Principal s Pleased to reconstitute the Internal Quality Assurance Cell (IQAC)
sin,

g)ut:l?n Asg ofthe following members for a period of one year for planning, guiding and monitoring
Y Assurance (QA) and Quality Enhancement (QE) activities of the College.

@le)ésignaﬁon Status in the committee
1 Dr. P Murugesan Chairman
e
2 Shijina B,HOD,CSE IQAC Coordinator
S —_—
3 Joby Joseph, HC D,EEE, Member
\'\_ -— e
4 Erlin Antony, HOD, CH Member
5 Benson Varghese, HOD, ME Member
6 Teresa Sunny HOD ,CE Member
7 Renjini K, Asst.Prof, CSE Member
8 Silpa Caroline, Asst Prof ,CE Member
9 Sreelatha K R(Senior administrative staff) Member
10 Remya P V (Senior administrative staff) Member
11 Anisha G Kaimal (Member fro=: local Member
body)
Thomas Scaria(Nom:n=e from local N
12 society) : Member
13 Di:jith J .(Emp!oyer, P.roject manager Member
Millennium Co~ racting)

Director
TOMS COLLEGE OF ENGINEERING
Mattakara P O.
| KOTTAYAM, KERALA - 656 564 ‘
B .5 e N - 56
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Nominee from Trust
14 Me lykutty Emmanuel Member
15 Ruben Jose Tom Member
S
Principat/Director
Dif ectof

Copy To: Lee COMWY
1. Chairman TOM?® M N
2. principal KOTTATAN.
3. Administrative Office
4. All the members of the Committee and Squad
5. College Website
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Ref No: TCE/IQAC/2015-16/Meeting/6
Dated: 27/04/2016

Internal Quality Assurance Cell [IQAC]

M_inutes of the Meeting

A meeting was held on 27th Apri 2016 at 12.00 pm and following are the resolution
made.

Agenda:

e IQAC reconstitution
e KTU audit 2016
e Central computing facil-; =~hancement

Major Discussions and Decisions:

1. IQAC reconstituted with new chairman, members from administration and include
industrialist.

2. KTU external audit date confirmed(Scheduled on 04/05/2016)

3. Decide to inform governing body members for the enhancement of central computing
facility. Requested to allocate some budget amount for the infrastructure development.

Action Taken Report of IQAC meeting held on 18-04-

2116
S# Decisions Respensibility sc";:;‘ sl Action Taken
Principal and IQAC N .
IQAC reconstitition soordinaton: 27/04/2016 | IQAC reconstituted with
1 new members

2 KTU audit (Internal ¢ 22/04/2016 |Internal audit conducted
IQAC coordinator and Report  submitted to
& External) lall department HODs REP
Principal.
[
L
ad- AY
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I —
t [ SL No. Name and Designation | Status in the committee signature
' 1 Dr. P Murugesan Chai %
i airman @ P
,[ 2 Shijina B,HOD,CSE IQAC Coordinator '
g 3 Joby Joseph, HOD,EEE, Member
; 4 | Erlin Antony, HOD, CH Member i
5 Benson Varghese, HOD, ME Member
6 Teresa Sunny HOD ,CE Member A%/z
7 Renjini K, Asst.Prof, CSE Member 2 '
8 Silpa Caroline, Asst Prof ,C I: 3 Member ,

9 Sreelatha K R(Senior Member il
adminisa tive staff)
Remya P V (Senior

9 administrative sta,f, pcmiies % '

1 Anisha G Kaimal (Member from Member
local body)

Thomas Scaria(Nomince from
12 local society)

Member

Dijith J (Employer, Project

(I)\% .
13 manager Millennium Member &
Contracting)
\ W
) B

Nominee from Trust

14 Mollykutty Emmanuel Member

15 Ruben Jose Tom Member

IQAC Coordinato.

]
Yy
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Ref No: TCE/lQAC/2015-16/Circular/7
Dated: 17/05/2016

CIRCULAR

This is to inform to all IQAC members that a meeting will be held on 17th May 2016 at
2.00 pm in principai’; room and all committee members should attend the meeting to discuss
about the conduction of sports events and KTU audit for the year 2016 without fail.

Agenda:

* External Academic audit (KTU ) report review
* Conducting Sports events

IQAC Coordinator

Copy to all IQAC members
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Ref No: TCE/IQAC/2015-16/Meeting/7 Dated: 17/05/2016

Internal Quality Assurance Cell [IQAC]

Minutes of the Meeting

A meeting was held on 17th May 2016 at 12.00 pm and following are the resolution
made.

Agenda:

* External Academic audit (KTU ) report review
¢ Conducting Snorts events

Major Discussions and Decicions:

1. As per KTU external g‘ﬁdlt report (Audit date 04/05/2016) maintenance of lab registers
need to be modified.

2. Decide to set venue for inter university sports meet.

Action Taken Report of IQAC meeting held on 27-04-

2016
Decisions Responsibility sc";::: ad Action Taken
Principal and IQAC 4 a
IQAC reconstitution coordinstir. 27/04/2016 | IQAC reconstituted with
new members
KTU Academic audit 04/05/2016 [External audit conducted by
QAC coordinator and
date fixed. Fn department HODs KTU, all the arrangements
for the audit done by the
HODs and faculties.
avl Ad
= = ENGINEERING
TOMS COLLEGE OF B
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. ‘Governing t . ;
Central compu‘ing membergg BeEY 10/05/2016 |Major requirement  list
facility enhancement- collected from  system
administratcr.
Members Present
S1. No. Name and Designation Status in the committee Slg”af'”' ¢
1 Dr. P Murugesan Chairman M ™
w
2 | Shijina B,HOD ' 7
jina B, ,CSE IQAC Coordinator
3 | Joby Joseph, HOD,EEE. Member 0/
4 Erlin Antony, HOD, CH Member
5 Benson Varghese, HOD, ME Member
6 Teresa 'c'_t?ny HOD ,CE Member é: ;%
T [=4 b
7 Renjini K, Asst.Prof, CSE Member W
8 Silpa Caroline, Asst F*5,CE Member %,k, '
9 Sreelatha K R(Seni‘o; ' Member \
administrative staff)
_ N
10 Anisha G Kaimal (Member from Member ‘
local body)
Nominee from Trust
A
11 Mollykutty Emmanuel Member M
12 | Ruben Jose Tom Member W‘* J
IQAC Coordinator

Do ad
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Ref No: 'l‘CE/lQAC/ZOIS-lG/CIrculnr/t) Dated: 04/06/2016 *

CIRCULAR

This is to inform to all IQAC members that a meeting will be held on 6th June 2016 at |
2.00 pm in principal’s room and all committee members should attend the meeting to discuss
about the reconstitu* on of the cell and KTU audit for the year 2016 without fail. I

Agenda:

* Admission progress

e KTU examination

e  DQAC reconstitution

¢ Co-curricular and extracurricular activities

IQAC Coordinator

(M2

Copy to all IQAC members
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Ref No: TCE/IQAC/201 5-16/Mecting/8 Dated: 06/06/2016

Internal Quality Assurance Cell [IQAC]

Minutes of the Meeting

A meeting was held on 6th June 2016 at 11.00 pm and following are the resolution made.
Agenda:

® Admission progress.

e KTU examination.

* DQAC reconstitution,

. Co-curricu_lar and extracurricular activities.

Major Discussions?4nd Decisions: -

1. Review the currert ciz*us of 3.Tech admission 2016-17.

2. Decide to reconstifutc examination cell and select new internal exam coordinator.
Instruct the exam cell members to file all the previous question papers and answer keys
and submit one copy to library as reference.

3. Instruct all HODs to reconstitute DQAC for academic year 2016

4. Plan and schedule the dates of all co-curricular and extracurricular activities of the

current semester.

B Action Taken Report of IQAC meeting held on 17-05- ' {
2016 :
heduled .
S#I Decisions Reswonsibility Se I:atl; € Action Taken
Princigai and 1QAC | 10 0c/2016 | As per KTU audit report
KTU Audit report coordinator. /05/ P |
|1 necessary corrections are
review A
N made for record
maintenance.
H
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2
Conducting sports 09/05/2016 |For each sports items
Principal, HODs and i
events ) nstituted.
Sports club members committecs 0 )
Instruct members to raise
fund for coordinate sports
i events without any fail.
Members Present
Sl No. Name and Designation Status in the committee signature
1 Dr. P Murugesan Chairman /{W‘/ /544
2 Shijina B,HOD,CSE IQAC Coordinator
3 | Joby Joseph, HOD,EEE., Member [ s
Erlin Antony, HOD, CH Member .
4 r ) ) :
5 Benson Varghese, HOD, ME. Member gj 05 1)
6 Teresa Sunny HOD ,CE Member locodde Sy .
7 Renjini K Asst.Prof, CSE Member f /Fj) il
8 | Silpa Caroline, Asst Prof ,CE Member 1 el 7R
9 Sreelatha K R(Senior Member W
administrative staff) g i
Anisha G Kaimal (Member from b f
10 local body) Member W i
Nominee from Trust %
11 | Mollykutty Emmanuel Member %
12 Ruben Jose Tom Member (@L :

IQAC Coordinator

_"PG-J- AY
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RefNo: TCEAQAC/2018-16/Circularrs Dated: 10/08/2016

CIRCULAR
This is to inform to all IQAC members that ¢ meeting will be held on 15th August 2016 at 1199

am in principal’s room and all commit‘ce members should attend the meeting to discuss about the

KTU audit and Workshops/Add on courses/Internship programs as per university regulation for
the odd semester without fail.

Agenda:

e Academic audit
e Curriculum updating
e KTU exam result analys?s

IQAC Coordinator

Copy to all IQAC members

—-PaJ- AV
i bschaihc 5

pirector ——
AS COLLEGE oF \_:\; EE
o Mattakard PO. 5564
ATTAYAN. KERALA - OB =
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Ref No: TCE/IQAC/2015-15Meeting’9 Dated: 15/08/2016

Interas! Zuality Assurance Cell [IQAC]
Minutes of the Meeting

A meeting was held on 15th August 2016 at 11.00 am and following are the resolution

made.

Agenda:

e Academic audit

e Workshop/Add on courses/Internship programs
KTU exam result analysis.

Reconstitution of other cells uader IQAC

Major Discussions and Decisions:
1. Decide 0 conduct internal audit before F.TU external audit.
2. Decide to schedule dates for Workshop/Add on courses/Internship programs. Instruct
HOD:s to arrange “ime table based on the internship dates without affecting regular

classes.
Decide to analyze st i Wise performance of students in each department

Action Taken Report of IQAC meeting held on 06-06-

[ 2016

S# Decisions Responsibility Sd';: t‘:: el Action Taken
Principal and o
members meeting with councilors to
check the admission work
progress

—-P Dige.ct
TOMS QQL -a‘l' ; \za:-— NECRING

| ¥ B
A - Cuh 564

KOTTAY
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13/06/2016 xam cell reconstituted with
new members. Mandatory
files for exam cell verified
%nd updated.

Stock register verified

3 PR
DQAC reconstitution E::r:iz'(" : (ifr)u?ts and
* or

21/06/2016 |[Departmental quality
assurance cell constituted

with new members. Start to
keep KTU question papers

and answer key as

4 HOD TCen reference.
; s and Ce
Co-curricular and metibers 21/06/2016
extracurricular Conduct meeting with cell
achivit members and decide to
s conduct cell activities as per

Academic calendar

Members Present
\

|

I

| S No. Name and Des..» “.ion Status in the committee signature
1 Dr. P Murugesan Chairman f Z : al
2 | Shijina B,HOD,CSE IQAC Coordinator é é !l 557%3
3 Joby Joseph, HOD,EEE. Member j ééﬁ” ,
4 Erlin Antony, HOD, CH Member | Qzﬂ_’
5 Benson Varghese, HOD, ME Member W
6 Teresa Sunny HOD ,CE Member W
MG-H&R‘NG
TOM b a1 PO
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7 Renjini K, Asst.Prof, CSE Member h
Silpa Caroline, Asst Prof CF Member W
9 Sreelatha K R(Senior Member
administrative staff) 4
Anisha G Kaimal (Membor from N ash
10 ocal body) Member W
Nominee from Trust
11 Mollykutty Emmanuel Member /M -
[5 = ]
12 Ruben Jose Tom Member @/
—

IQAC Coordinator'

P_J.A:l

TOMS COLLt

ez e
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Ref No:
TCE/IQA" /201 5-16/Circular/10 Dated: 12/09/2016

CIRCULAR

This is to inform t

pm in principal’s fozlr:llt?ni\icallltcmbc"_s that a meeting will be held on 17th September 2016 at 2.00
. ominittee memb ) e

KTU audit for the odd semester without failem ers should attend the meeting to discuss about the

Agenda:

e Academic audit

IQAC Coordinator

4,

Copy to all IQAC menbers

J '
a 'Ji're&ﬁ;
TOMS COLLEGE OF ENGINEERING

Mattakara P.O.
KOTTAYAM, KERALA - 686 564




* Academic audit,

Major Discussions and Decisig.,s:

Mattakara p.0, Kottayam - 686 564
Ph:0481-2547400, 9400747400

E-mail. info@toms.acin
www.toms.acin

Dated: 15/09/2016

rance Cell [IOA

faculti ) ice per semester. Perform feedback analysis and instruct
ulties for progress in their teaching strategies. :
Action Taken Report of IQAC meeting held on 15-08-
2016
S# Decisions Responsibility Sch;:tl::ed Action Taken
) Priacipal and
; Admission progress Admisi :n council 20/06/2016 | Principal conducted a ’
mambers meeting with councilors to
check the admission work
progress
2

KTU examination

E-:'ril ~:pal, HODs and
Zxam-ooordinator

13/06/2016 Exam cell reconstituted with

new members. Mandatory

iles for exam cell verified
d updated.

tock register verified

—;Pau.,: A

TOMS COLLEGE O+ ENGINEERING
Matt .. - PO
KOTTAYALL roe LS 564
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DQAC reconstitution

Mattakara P.0, Kottayam - 686 564
Ph:0481-2547400, 9400747400

E-mail. info@toms.ac.in

www.toms.ac.in

Pritisal, HODs and
Exain coardinator

21/06/2016

Departmental quality

assurance cell constituted
with new members. Start to
keep KTU question papers
key as

and  answer

reference.

Co-curricular and
extracurricular

activities.

HODs and Cell
members

21/06/2016

Conduct meeting with cell
members and decide to
conduct cell activities as per
Academic calendar

Members Present

2L,

SL No. Name and Designation Status in the committee signature

1 Dr. P Murugesan Chairman W
2 Shijina B,HOD,CSE IQAC Coordinator @, 522!'4 4 '
3 | Joby Joseph, HOD,EEE. Member W
4 Erlin Antony, HOD, CH Member o
5 Benson Varghese, HOD, ME Member ,/ %2

) > DA
6 Teresa Sunny HOD ,CE Member (7/6{ 2.
7 Renjini K, Asst.Prof, CSE Member @_
9 Sreelatha K R(Senior Member e

administrative staff) W
Anisha G Kaimal (Member *om w’
0 local body) : Member /) ”/‘)
12 Ruben Jose Tom Member
e IQAC Coordinator
Do a:
a-- AJ
Pirector—"
TOMS COLLEGE OF ENGINEERING
Mattakara P.O
srEOAL A - ARR 564

KOTTAVA
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Ref No: TCENQAC/2018-16/Cireulas/11 Dated: 03/10/2016

CIRCULAR
This is to inform to all IQAC members that a meeting will be held on 5th October 2016 at 2.00 pm
in principal’s room and all comprittee members should attend the meeting to discuss about the

KTU academic audit report review and preparation for EOA visit from university the odd semester
without fail,

Agenda:

¢ KTU audit review
e EOA visit from university

IQAC Coordinator

Copy to all IQAC members

—‘PaJ-A:)

TOMS COLLEGE OF ENGINEERING
Mattikara PC
KOTTAYAM, RLIKALA - L86 b64
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Ref No: TCE/IQAC/2015-16/Meeting/10 Dated: 05/10/2016

Internal Quality Assurance Cell [IOA

Minutes of the Meeting

e A meeting was held on 5th October 2016 at 2.00 pm and following ar¢ the resolution

Agenda:

e KTU auditieview
e EOA visit from university.

~$5
Major Discussions and Decisinres -

1. Review the KTU external academic audit report and rework the documents as per the

direction of external auditors.
7 Decide to arrange mandatory requirements for academic and administrative sections 0 face

extension of approval visit from university, for infrastructure maintenance follow AICTE
regulations.
Action Taken Report of IQAC meeting held;,‘l5.’()97"’_‘__—_"—————1
Z016
S# Decisions Responsibility sc“;::: ed Action Taken
1 inci I . .
Principal , IQAC 26/09/2016 Conduct internal audit

KTU academic zdit coordinator and HODs
 Schedule the external audit

date as 30/09/2016

P ad

MER\NG

Gt OF EN
OMS COLLEGH |
! M:m:'nmra P.O— 45 564

KOTTAYAM. we
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{Approved by ATCTE & Affillared t0 MG Univereiy & KTy
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(SLNe. | Nameand D cignation | Status in the commitiee | signature
1 DT P M\lmgcmn D ”(—“;;;;_”‘“‘L"““m’w
// Qo disd -
2 Shl;ma B II()[) ( St | 1oa - ..
] T IQAC Coordinator M/ﬁ%’i’
3 | JobylJoseph, HOD,EEE. | Member //7, B
"4 | Edin Antony, HOD, CH Member 3 9
S | Benson Varghese, HOD, ME Member ﬁ’/
6 | Teresa Sunny HOD ,CE Member Toatsd
7 Renjini K, Asst.Prof, CSE Member I@ﬁ; 5
9 Sreelatha K R(Senior Member —1
administrative staff) T '
Anisha G Kaimal (Member from
10" | 1ocal body) LS 4’1/3@
12 | Ruben Joce Tom ‘ Member
i IQAC Coordinator

Director

TOMS COLLEGE OF EN
Mattakara P.

KOTTAYAM, KERALA -

GINEERING

686 564
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Ref No: TCE/IQAC/2015-16/Circular/11 Dated: 01 /12/2016

CIRCULAR

i .00
This is to inform to all IQAC member:. .hat a meeting will be held on 5th December 201 (; at tzthc
pm in principal’s room and all committee members should attend the meeting to discuss abou
preparation and progress of EOA KTU audit works visit from university .

Agenda:
e Progress of EOA (<{TU) works.

IQAC Coordinator

Copy to all IQAC members

.
ire [ ]
TETE‘PQ ;"’?( P E‘,, -".«, —

Mattanr ar 2 P O
™Y 2
KOTTAYAM, KERALA . 635 ¢
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Ref No: TCE/IQAC/2015-16/Mecting/11 Dated: 05/12/2016

Internal Quality Assurance Cell AC

Minutes of the Meeting

A meeting was held on 5th December 2016 at 2.00 pm and following are the resolution
made.

Agenda:
e Progress of EOA (KTU) works.

Major Discussions- nd Decisions:

Action Tz’ Report of IQAC meeting held on 05-10- — ]
2016
S# Decisions Responsibility SCh;:t“; ed Action Taken
1 Principal , IQAC . :
KTU academic audit coordi;;ator and HODs 26/10/2016 [Review the eternal audit
review report.
) EOA visit from Princinal , IQAC 16/11/2016 Internal inspection
university coordinzter and HODs conducted by  trust
chairman and principal.
i instruct IQAC coordinator
to make corrective actions
as per university EOA
©F egulation.

.
Ja/:l_.eéc;“or
L ~MEERING
“ C" ENGINEDS
TOMS COLLEGE ¥" 00

'v’&f\"xr'.x' y ~V }:‘.

KOTTAYAP.\, KERALA - 1O
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Members Present

Mattakara P.O, Kottayam = 686 564
Ph:0481-2547400, 9400747400
E-mail. info@toms.ac.in

www.toms.ac.in

Sl. No. Nam= and Designation Status in the committee signature
1 Dr. P Murugesan Chairman
2 Shijina B,HOD,CSE - IQAC Coordinator
2

3 Joby Joseph, HOD,EEE. Member
4 Erlin Antony, HOD, CH Member
5 Benson Varghese, HOD, ME Member
6 Teresa Sunny HOD ,CE Member
7 Renjini K, Asst.Prof, CSE Member
9 Sreelatha K R(Senior Member

administrative staff)

Anisha G Kaimal (Member from

Member
10 local body) empe
12 Ruben Jose Tom Member
L
1QAC Coordinator



4 »'f..' y T OM S N L~L E& OF Mattakara P.0, Kottayam - 686 564

0o =
ENGINESRING
AR P Ph:0481-2547400, 9400747400
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Ref No: TCE/IQAC/2016-17/Circular/12 Dated: 02/01/2017
CIRCULAR
This is to inf
is is to inform to all IQAC members that a meeting will be held on 4th January 2017 at 2.00 pm
bout the

in principal’s room and all committe
L mmittee members should i i
KTU EOA visit report attend the meeting to discuss a

Agenda:
e EQOA visit report review

. IQAC Coordinator

Copy to all IQAC members
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Ref No: TCE/IQAC/2016-17/Meeting/11 Dated: 06/01/2017
M_Qw&—lmwég
Minutes of the Meeting
. A meeting was held on 6th January 2017 at 2.00 pm and following are the resolution
Agenda:
D e KTU university EOA report review.

Major Discussions and Decisions:

the major deficiencies noted and

1. Review the KTU inspection repc:rt. Decide to rectify
cture maintenance before next

_ inform trust nominees for the importance of infra-stru
academic yea~.

Action Tak .. Report of IQAC meeting held on 05-12- .

2016
S# Decisions Responsibility Sch;::;l ed Action Taken
1 [Progress of EOA (KTU) [Principal , IQAC 3
L orks. - oordinator and HODs 07/12/2016 Verified all the mandatory
documents and record for
the KTU inspection.
Members Present
SI. No. Name and Designatio.:t'. Status in the committee signature
1 Dr. P Murugesan Chairman W
2 | Shijina B,HOD,CSE IQAC Coordinator ﬁ/
3 Joby Joseph, HOD_,;E.F: Member w ;

]

—Pas a
——prrertor
GE OF E'
TOMS COL::::;,. aaraPO.

KOTTAYAN. RETAS

AINEERIN

54
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4 Erlin Antony, HOD, CH Member
5 Benson Varghese, HOD, ME Member
6 Teresa Sunny HOD ,CE Member
7 Renjini K, Asst.Prof, CSE Member
9 Sreelath~. .Z R(Senior Member

administrative staff)

Anisha G Kaimal (Me. ~oer from
10 | jocal body) Hember
12 Ruben Jose Tom Member

IQAC Coordinator

0

. Lihe
J .J N AJ "v: L 4 . ‘
e M aia PO san
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Ref No: TCE/]QAC/ZO]G-I?/IQAC/ Notification/3

NOTIFICATION

Mattakara P.0, Kottayam - 686 564
Ph:0481-2547400, 9400747400

E-mail. info@toms.ac.in

www.toms.ac.in

Dated:02/04/2017

Subject: Reconstitution of Tntcrnal Quality Assurance Cell

. The Principal is pleased to r=:onstitute the Internal Quality Assurance Cell (IQAC)
compnsing of the following members for a pericd of one year for planning, guiding and monitoring
Quality Assurance (QA) and Quality Enhancement (QE) activities of the College.

Si. No. Name ,~“d Designation Status in the committee

I | DrK Hariharas \rrincipal Chairman

2 Shijina B,HOD,CSE IQAC Coordinator

3 Joby Joseph, HOD,EEE. Member

4 Erlin Antony, HOD, CH Member

5 Benson Varghese, HOD, ME Member

6 Teresa Sunny HOD ,CE Member

7 Kiran K Murali, Asst. Prof ME Member

8 Jobin John , Asst. Prof ME Member

9 Renjini K, Asst.Prof,"CSE Member

10 Silpa Caroline, Asst Prof ,CE Member
11 Sreclatha K R(Senior administrative staff) Member

12 Remya P V {Senior administrative staff) Member
13 m)s,l)la G Kai. Member from local Member
Thomas Scaria (Nominee from local
14 society) Member
aw- A J
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E-mail. info@toms.ac.in
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Copy To:
. Chairman
principal

All the members of the Committee and Sguc?

College Website

1
2.
3. Administrative Office
4
5

15 | Dulth J gEmployer, Proiect manager
Mil'ennium Contracting) MSHBES
, Nominee from Trust
16 | Mollykutty Emimanue] Member
17m | Ruben Jose Tom Member
Principal/Director

(% J'r’ur‘ ~EE ;n‘iﬁ
10! MR ‘-‘»14:5 ya 20 o
v £q ,‘-,,',_A - U5 o
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Ref No: TCE/IQAC/2016-17/Circular/13 Dated: 03/05/2017
CIRCULAR
This is to inform to all IQAC members 2at a meeting will be held on 6th May 2017 at 2.00 pm in
discuss about the KTU

principal’s room and all committee members should attend the meeting to

Examination result analysis and planning Co-curricular activities for next semester.

Agenda:
o KTU examinatior. “sult analysis
e Planning Co-cur.i- ~'ar activities

IQAC Ccordinator

Copy to all JQAC members
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(Approved by AICTE & Affiliared to MG | w. ervityd KT7)

Ref No: TCE/NQAC/2016-17/Meeting/13 Dated: 06/05/2017
" :

Internal Quality Assurance Cell [IOAC]
Minutes of the Mceting

A meeting was held on 6th May 2017 at 2,00 pm and following are the resolution made.

Agenda:
KTU examination result analyris

-
Planning Co-curricular activities

Major Discussions and Decisions:

1. Decide to n%',hwin records of result anzalysis for cach departments.

Action Taken Report of IQAC meeting held on 06-01-

2017

I
s# Decisions Responsibility Sch;:tl;led Action Taken
1 KTU inspection report c}::o':‘fil&zlu’)rlgnf:iCHODs 22/03/2017 |Verified all the mandatory
review.
documents and record for
the KTU inspection.
IQAC reconstituted with

2 LQAC reconstitution rincipal JOAC 06/04/2017
ordinator
. hew chairman and two new

faculty members

Memg}; Present:
signature

PR

" SL No. Nawe= ~nd Designation

1 Dr.K Hariharz~ = sAncipal)




(Approved by AICTE & Affiiated 10 Mo, Universieyd K71,

Shijina BHOD,CSE
Joby Joseph, HOD, Efi

Mattakars P .0, Kottoyem - 686 164
PRO481. 2547400 9409747 499
bomati. it tyms acin

Www Loms adbn

L 4 Jl Lrlin Antony, HOD, CH
L 5 ] Benson Varghese, HOD, ME

[ 6 ] Teresa Sunny ' /D CE

[ 7 ] Kiran K Mura s__sst. Prof ME

[ 8 ] Jobin John , Asst Prof ME

[ 9 ] Renjini K, Asst.Prof, CSE

I 10 [ Silpa Caroline, Asst Prof ,CE

[ 11 [ Sreelatha K R(Senior administrative staff)

F 12 | Remya P V (Senior administrative staff) -

Anisha G Kaimal (Member from local
body)

Thomas Scaria(Nominee from local
society)

Dijith J (Employer, lfrcject manager
M-_ennium Contracting)

|
|
o
i

Nominee from Trust

Mollykutty Fr= el

| |
[ 17m ]

Ruben Jose Tom

IQAC Coordinator

~

Watts ‘ ,“ i
mTTA‘(A'A.f.-.I‘M» 656
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(Approved by AICTE & Affiliated io MG Universiny KTU)

Ref No: TCE/IQAC/2017-18/Circular/14 Dated: 02/07/2017
CIRCULAR

This is to inform to all IQAC members that a meeting will be held on 4* July 2017 at 2.00 pm in
principal’s room and all committee members should attend the meeting to discuss about the B.Tech

admission, induction programs for firs* ear students and IQAC reconstitution..
Agenda:

e Admission progress
e Orientation programs {or new comers

o IQAC reconstitution A
KiEx IQAC Coordinator
Copy to all IQAC members
;k ctor
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(Appreved by AICTE & wu/amvm MG Uniy rrvlrMA‘TU)

Ref No: TCE/NQAC/2017-18/Meeting/14 Dated: 04/07/2017

Internei Quulity Assurance Cell [IQAC]
Minutes of the Meeting

A meeting was held on 4™ July 2017 at 2.00 pm and following are the resolution made.

Agenda:

e Admission progress

e Orientation programs for new comers

e IQAC reconstitution
Major Discussions and Decisions:
Admission council meeting regorts verified. Suggest Council members to submit the

details of current admission status.
Decide to vonduct induction programs for relevant subjects and conduct introduction

classes for tasic subject.
Decide to reconstitutes cell with new faculty members.

3.
Action "‘ag‘en Report of IQAC meeting held on 06-05-
2017
S# Decisions Responsibility SChl;!:;]ed Action Taken

1 IKTU examination result [Principal , IQAC Department wise KTU result

. 4 21/06/2017 .
Lanalysm coordinator and HODs analyzed. Decide to arrange
evision classes along with

regular classes for
supplementary papers

2 C ~ . . e 5 .
o-curricular activities - Principal ,IQAC 06/06/2017 [Instruct HODs to schedule

coordinetnr
Iy dates for conducting add on

courses for relevant

subjects.

.
. AN
Jﬁﬁi‘».’a“ et );‘NG
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(Approved by AICTE & A/]Illami to MG Unlwnlod KTy

Members Present:

Si. No. Name and Designation signature

1 Dr.K Hariharan (Prinipal) W
Shijina B,HOD,CSE @/

2

3| Joky Joseph, HOD,EEE.

4 Erlin Antory. HOD, CH W

5 Benson Varghese, HOD, ME -

6 Teresa Sunny HOD ,CE

7 Kiran K Murali, Asst. Prof ME W

8 Jobin John , Asst. Prof ME -

9 Renjini K, Asst.Prof, CSE P

10 | Silpa Caroline, Asst Prof ,CE 4%
\

Sreelatha K R(Senior administrative staff)

11
Remya P V (Senior administrative staff)

12

Anisha G Kaimal (Member from local AR
13

body)

Thomas Scaria(Nom:nee from local .
14 SOCiCt}’) /W ‘

Dl_]lfh J (Erployer, Project manager )
15

Millennium Cc* *actmg)

Nonunee from Trust

16 | Mollykutty Emmanuel

Ruben Jose Tom W )

IQAC Coordinator @

/Pa d- A
prr of [R‘NG
{ TOMS COLLE a1 70 <o ‘

17
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(Approved by AICTE & Affiliated to MG University& ¥TU) E-mail. info@toms.ac.in
Members Present: www.toms.ac.in
[ SL No. Name and Designation signature
1 | DrK Hariharan (Prirzipal) %@/
2 | Shijina B,HOD,CSE C@/
3 | Jor7 Joseph, HOD,EEE. )
4 Erlin Antory. HOD, CH W
5 | Benson Varghcse, HND, ME -
6 Teresa Sunny HOD ,CE
7 | Kiran K Murali, Asst. Prof ME )5l
8 | Jobin John, Asst. Prof ME e
9 Renjini K, Asst.Prof, CSE 5
10 | Silpa Caroline, Asst Prof ,CE %
11 Sreelatha K R(Senior administrative staff)
12 Remya P V (Senior administrative staff)
13 Anisha G Kaimal (Member from local *~
body)
Thomas ScariaiNom:nee from local - .
14 | society) /W
5 Dijith J (Erployer, Project manager ) .
Millennium Cc* -acting) 4
Nominee from Trust
16 | Mollykutty Emm-anuel % '
17 | Ruben Jose Tom N\

IQAC Coordinator

CAY

UNG
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Ref No: TCEAQAC/2016-1T1QAC] Notifiention/d Dated, \49)/91T

Subject: Reconstitution of Internal (uality Avwrance ca

The Principal is pleased o reconstitute the Intermal (uabity sswamce el (L)
comprising of the following members for 4 period of ome year fon phaning, il sl momr o
Quality Assurance (QA) and Quality Enhancement (QF) stbities of the College.

AT

o Name and Vesignation ; Status n the commitee
| | Dr. P Suresh Venugopal (Princigal) | Chaiersass
| —
2 | 3nijina BHOD,CSE ' JOAC Comdinaton
7| Joby Joseph, * IDEEE. | Mewbes
4| Edin Anton. “0, CH . Menber
5| Benson Varghee, HOD, ME T Vews |
6| Teresa Sunny HOD CE ? Member
7 Kiran K Mural, Asst. Prof ME | Member
5| Jobin John , Asst, Prof ME Member
5 | Remjini K, Asst.Prof, CSE Member
10| Silpa Caroline, Asst Prof CE Member
Sroelatha K RiSenior adminictrative Member
|
77 Remya P V (Senior sdministrative s12f7) Member
“ Anisha G Kaimal (Member from local Viember
body) 1
4 homas Scaria (Nominee from local |
4 |99 y Member
(2 —
Dijith J (Employer, Project manager Member
15 | i iemitn Contract B
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- “Nominee from Trust o

16 "‘ollykgii;l"lrn;\;i;l;u;lm T Member
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Ref No: TCE/IQAC/2017-18/Circular/15 Dated: 21/08/2017
CIRCULAR
5% August 2017 at 2.00 pm

This is to inform to all IQAC members that a meeting will be held on 2
in principal’s room and all committec members should attend the meeting

Academic progress.

to discuss about the

Agenda:

Class and course cor vittee meetings reports review
o Feedback analysis(Studen. : and stakeholders)

o DQAC reconstitution

IQAC Coordinator

Copy to all 1QAC members

L
s ad
Director
TOMS COLLEGE CF ENGINFERING

Mattar 1 PO

KOTTAvVAY » 64
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Ref No: TCE/IQAC/2017-18/1 1 :.iing/15 Dated: 25/08/2017

Internal Quality Assurance Cell [IQAC

Minutes of the Meeting
A meeting was held on 25™ August 2017 at 2.00 pm and following are the resolution
made.
Agenda:

Class and course committee meetings reports review
e Feedback analysis(Students ard stakeholders)
¢ DQAC reconstitution

e

Major Discussions and Decisions:

1. Review the class /course committee meeting reports. Decide to improve classes as per

students suggestion.
2. Decide to collect feedbac.. trom parents
and distribute at the tim “PTA meetings
cconstitute DQAC with new faculties.

Decide to prepare a feedback form for parents

3. Suggested tor

Action Taken Report of IQAC meeting held on 04-07-
2017

S# Decisions Responsibility Schl;::; led Action Taken

1 |Admission Progress IQAC members and 10/07/2017 Onll?e. campa1gryng for
dmission works introduced.

ladmission council
nstruct all faculties to admit

one student in their own
department under scholarship

scheme.
|

v
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Schedule  the  date  of
orientation programs. Arrange
internal and external resource
persons to conduct classes

(Approved by AICTE & Affillated to MG University& KTU)

* [induction program for  [Department Heads
first ycars 08/08/2017

IQAC reconstituion Principal and IQAC
coordinator 14/07/2017 [IQAC reconstituted.

-
Members Present:
Sl No. Name and Designation signature
1 Dr.P Suresh Venugopal (Principal)
2 | Shijina B,HOD,CSE C&V
3 Joby Joseph, HOD,EEE. \
4 Erlin Antony, HOD, H
5 Benson Varghese, HOD, ME
L —
6 1erssa Sunny HOD ,CE
7 Kiran K Mn-ali, Asst. Prof ME
8 Jobin John , As.” Prof ME
9 Renjini K, Ass!.: rof, CSE
10 Silpa Caroline, Asst Prof ,CE
11 Sreelatha K R(Senior administrative staff)
12 | Remya P V (Senior administrative staff)
Anisha G Kaimal (Member from local N D\
13
body)
Thomas Scaria(Nominee from local
14 society)
- _
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[ s Dijith J (Employer, Project manager
Millennium Contracting)

B Nominee from Trust
16 MollyKutty Emmanuel ;
B i e
17 Ruben Jose Tom g

IQAC Coordinaior
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Ref No: TCE/IQAC/2017-18/(;IrcuInr/l6 Dated: 08/09/2017
CIRCULAR
This is t0 inform to all IQAC members that a meeting will be held on 1 1™ September 2017 at 2.00
pm in principal’s room and all committee members should attend the meeting to discuss about the
Academic progress and KTU academic audit.
Agenda:
o KTU academic audit

Exam cell reconstitution

L
Regarding arrangements for wo

2 rkshops and add on courses.

IQAC Coordinator

Copy to all IQAC members

NASIY
OWE" a” " 30
TOMSC Mt "8
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Ph:0481-2547400, 9400747400
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pproved by AICTE & Affiliated t MG Universityd KTU)

No: TCE/1QAC/2017-18/Meeting/16 Dated: 11/09/2017

Ref
Internal Quality Assurance Cell [IQAC]
Minautes of the Meeting
A meeting was held on 11" September 2017 at 2.00 pm and following are the resolution
made.
Agenda:

’ « KTU academic audit
Exam cell reconstitution

Regarding arrangements

L
for workshops and add on courses.

Major Discussions and Decisions:

1. Decide to condu
KTU format.

2. Decide to reconsti
administrative staff

3. Decide to set up MOU

ct department wise internal audit. Maintain internal audit report as per

tute exam cell. Select supporting staff from each department and one

s and collaboration with companies for conducting on campus

workshops and add on COUTSCE.
R
Action Taken Rzport of IQAC meeting held on 25-08-
2017
T sdee |,
s# Decisions Responsibility SChS:; led Action Taken
e rand |
A F coordi :
1 Class/courfe committee QAL cocrdinator and | 54 /08/2017 Clas§ /course ~ commutted
reports review class mmentors meetings of current semester
completed.  Review the|
meeting minutes
, |
Difgtvomomﬁem
oW ﬁakara PO- g6 504




0 TOMS e Sh Mattakars P.0, Kottaysm - 686 564
Phi04#1-2647400, 9400747400
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01/09/2017 ’E’chc’duic the date o
rientation programs, Amn;j
internal and external resource
persons to conduct classes

(Approved by AICTE & Affiiared to MG Universiyd K1)

3 ‘védbgck collection and [TQAC coordinator and
nalysis. i wpartment Hends

“TIQAC coordinator and | x e b o
01/09/2017 |DQAC reconstituted,

77 IDOAC reconstitution
Department Heads

S No. Name and Designation signature
Dr.” Suresh Venugopal (Principal) @Q_AL ,

Rl
!

5 | Shijina BHOD.(SE

3

4

Joby Joseph, H"f,ﬁﬁE. W
Erlin Antony, HOD, CH W,

Benson Varghese, HOD, ME - W
Teresa Sunny HOD ,CE /_%

5

6

7 | Kiran K Murali, Asst. Prof ME %
8

9

Jobin John , Asst. Prof ME

Renjini K, Asst.Prof, CSE 4 < 4‘;&“"/

Silpa Caroline, Asst Prof ,CE W

11| Sreclatha K R(Senicr administrative staff) I

12 | Remya PV (Senior administrative staff) <% .
Anisha G Kaimal (Member from local .

13

bocy)

Thomas Scaria(Nominee from local =

society) ..

|

14
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E-mail. info@toms.ac.in

Waln

Z*

Dijith J (Employer, Project marager
15 | Millennium Contracting)
N.minee from Trust

Mollykutty Emmanuel

W

Ruven Jose Tom

IQAC Coordinator
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CIRCULAR

'« is to inform (0 all IQAC members that a meeting will be held on 31" October 2017 at 2.00

Thls. l rincipal’s room and all commyittee membeis should attend the meeting to discuss about the
n )

ATaldeiic audit report and zonal levei sports meet.
Agenda:

, KTUacaden' audit report review.

. Intemal/attendance submission to university.

o Zonal level KTU spoiis meet.

RN

IQAC Coordinator

Copy to all IQAC vieviers
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QAC/2017-18/Mrietin2/17 Dated: 31/10/2017

Internél Quality Assurance Cell [IQAC]

—

Minutes of the Meeting

15t October 2017 at 2.00 pm and following

TCE/

Ref No:

A meeting was held on 3 are the resolution
made-

Agenda:
dit report review.

KTU academic au
university.

ttendance submission t0
| KTU sports meet. .

s and Decisions: .

5 [nternal/a
. Zonal leve

s to

jor Discussion
trenort eV
ective actions for the
b it course
~ance. S

iewed by the principal and instruct IQAC coordinators and HOD

poor response areas.
wise internal and atten
ubmit the details on university p

1. KTU aud!

make corT
2. Instruct HODs to su
about the students’ perfor.

submission without fail.
participating zonal sports meet.

3. Decide to encourage students for
Action Taken Report of IQAC meeting held on 11-09-
2017
r——//r,/_—/‘

S#H| Decisions Responsibility SCh;:; led Action Taken
//
Internal audit conducted.

T
IQAC coordinator &
02/10/2017
HODs /10/ Schedule external audit date on
06/10/2017

dance report and inform parents
ortal at the time of

| —t

1 KTU audit

-

U I

1%
o 2
Direcio r G\NEF,R\NG
\LECE of ENO
{OMS co Mauaké;’}\&; 68655
NAM. K
ko™
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(Approved by AICTE & Affitiated to MG Universicyd &
o E-mail. info@toms.ac.in
2 xam :::;ltl rincipal,IQAC www.toms.ac.in
onstitution oordinat 12/1
K; s and Exam /10/2017 [DQAC reconstituted. ]
3 |On campus Add \n QAC coordinator& Coll
course/workshops ODs 12/10/2017 fr° ect E'Oposal for MOUs
,-. om authorized organizations.
- |
Members Present:
[—Sl. No. Name and Designation signature
1 Dr.P Suresh Venugopal (Principal) @S&, .
2 Shijina B,HOD,CSE »
3 Joby Joseph, HOD,EEE. - = %
4 Erlin Antcny, HOD, TH
5 Benson Varghese, HOD, ME
6 Teresa Sunny HOD ,CE W‘v"
7 Kiran K Murali, Asst. Prof ME B
8 Jobin John , Ass* Prof ME -
9 Renjini K, Assi Prof, CSE g&?&" :
10 Silpa Caroline, Asst Prof ,CE | R
11 Sreelatha K R(Ser—lior administrative staff) =
12 Remya P V (Senior administrative staff) -
Anisha G Kaimal (Member from local y
13
body)
Thomas Scaria(Nominee from local .
14 society)
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s Dijith J (Employer, Project manager
Millennium Contracting)

Nominee from Trust

16 ] Mollykutty Emmanuel

rﬂ ] Ruben Jose Tom

IQAC Coordinstor
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Bo{ oy TCRERNCRNLTEIS Clrvalariih Dated: 22/11/2017
CIRCULAR

This is to inform to all IQAC metubers that a meeting will be held on 24" October 2017 at 2.00
pm in principal’s room and all coumittee members should attend the meeting to discuss about the

Academic audit report and zonal level sports meet.

Agenda:

o Internals/Attendance submission KTU.
o KTU Exam arrangements.
o KTU audit.

IQAC Coordinator

Copy to all 10AC members
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Ref No: TCE/IQAC/201 7-18/Meeting/18 Dated: 24/11/2017

Internal Quality Assurance Cell [IOAC]
‘ Miunutes of the Meeting

A meeting was held on 24" Nevember 2017 at 2.00 pm and following are the resolution

made.

Agenda:
e Internals/Attendance subs-ission KTU.
e KTU Exam arrangements.
o KTU audit. ‘

Major Discussions and Decisions:

1. Instruct HODs to submit course wise internal and attendance report and inform parents
about the students’ performance. Submit the details on university portal at the time of

submission without fail.

Decide to conduct a meeting with exam cell members regarding university examination

arrangements and Observer duty allocation for the faculties to other college as per KTU

order.
3. Date of KTU external audit Scheduled

Action Taken Re‘;ort of IQAC meeting held on 31-10-

2017 7
|
7

S# Decisicus Responsibility Sd};;l:ed Action Taken
' KTU academic audit "’:incipal, IQAC 14/12/2017 eview the audit report o
report review. oou.nator & HODs external audit conducted o

06/10/2017
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T — T
mcm‘al,iattcndan?‘c rins ipal, HODs and
ubmission to university.[Ex: - coordinator

Mattakara P.0O, Kottayam - 686 564
Phi0481-2547400, 9400747400

E-mail. info@toms.ac.in
www.toms.acin

Internals and attendance
published.

2/11/2017

ronal level KTU sports [Sports coordinators &

Team selection for sports

17/11/2017
eel. ODs /11 items completed.
r Members Present:
Name and Designation signature
1 Dr * Suresh Venugopal (Principal) @é/ .

Shijina B,EJD.CSE

far o

Joby Joseph, F!*™\EZE.

|
|
|

Erlin Antony, HOD, CH

=y

il

1 Benson Varghese, HOD, ME

,

] Teresa Sunny HOD ,CE

] Kiran K Murali, Asst. Prof ME
|
|

Nominee from Trust

Jobin John , Asst. Frof ME
I Mollykutty Emmanus!

Renjini K, Asst.Prof, CSE
’ 11 I Ruben Jose Tom

:,;j‘

IQAC Coordinzator

DifCC;OErNG\NtENNG

0
LEGE™ b0
TOMS OO0 siakard P o6 564
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Ref No: TCEIQAC/2017-18/Circuler/19

CIRCULAR

This is to inform to 2l IQAC members that a meeting will be held on 5" January 2018 at 2.00 pm

in principal’s room aad all cgmmittee members should attend the meeting to discuss about (he
Academic curricular and co-curri, nlar activities.

~

Dated: 02/01/2018

Agenda:

o Even semester classes and subject allocation
o Co-curricular and extracurricular activities date scheduling.
o IQAC reconstitution.

IQAC Coordinator

Copy to all IQAC members

pirec tor

F
OLLEGE 0
TOMS COL--

ENGINEERING
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Ref No: TCE/IQAC/2017-18/Meeting/19

Mattakara P.0, Kottayam - 686 564
Ph:0481-2547400, 9400747400

E-mail. info@toms.ac.in

www.toms.ac.in

Dated: 05/01/2018

Internal Quality Assurance Cell [IQAC]

Minutes of the Meeting

A meeting was held on 5™ Jaruary 2018 at 2.00 pm and following are the resolution

made.

Agenda:

¢ Even semester classes and subject allocation

o IQAC reconstitution.
T ¥

Major Discussions and Decisions:

Co-curricular and ext acurricular activities date scheduling.

Inform DQAC to submit reports of subject list and faculty allocation for current semester.

1.
2. Dgcide to conduct meeting with academic council members for scheduling dates for
sports, arts and tech fest.
3. Decide to reconstitute IQAC with new members.
— Action Taken Report of IQAC meeting held on 24-11-
' 2017
S# Decisions Resp_onsibility Sch;:; led Action Taken
1 KTU audit. Principal,_;—QAC KTU audit completed on
; 26/12/2017
coordinator & HODs 2/ 9/12/2017.Review the
2 [nternal/attendance [Principal, HODs and 2/11/2017 [intemals and  atten dance

submission to university.[Exé. coor dinator

lsubmitted by faculties on

KTU portal. Principal and
HODs

irnctor
cDr’r +F ENGINEERING
TOMS GO - akara PO
\p1, KERALA - 686 57

KOTTAYAN
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KTU Exam
rrangements

Eixam cell members &
ODs

5/12/2017

{xamination hall
rrangements, invigilators and
bservers list finalized.

Members Present:

S/. No. l Name and Designation

signature

l Dr.P Suresh Venugopal (Principal)

Shijina B,HOD,CSE

X

\

I Joby Joseph, HOD,FEE.

Erlin Antony, HOD, CH -

Renson Varghese, HOD, ME

Tcresa Sunny HOD ,CE

Kiran K Murali. Asst. Prof ME

Jobin John , Asst; Pief ME

Renjini K, Asst.Prof, CSE

|
|
|
|
|
|
|
|
|
|

Nominee from Trust

Mollykutty Emmanuel

|

Ruben Jose Tom

|

IQAC Coordinator

]
"’l ad AY
Direc!or .
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(Approved by AICTE & Affiliated to MG University& KTU)

Ref No: TCE/IQAC/201-17/1QAC/ Notification/5 Dated: 5/02/2018

NOTIFICATION

Subject: Reconstitution of Internal Quality Assurance Cell

| Thc Pn'nci’pa is‘ pleased to reconstitute the Internal Quality Assurance Cell (IQAC)
comprising of the following members for a period of one year for planning, guiding and monitoring
Quality Assurance (QA) and Quality Enhancement (QE) activities of the College.

AYA .
No. Name and Designation Status in the committee
1 Dr. A J Paul (Principal) Chairman
/_—- e
2 Shijina B,HOD,CSE IQAC Coordinator
3 Joby Joseph, HOD,EEE. Member
—/— .
4 Erlin Antony, HOD, CH Member
5 Benson Varghese, HOD, ME Member
6 Teresa Sunny HOD ,CE Member
7 Kiran K Murali, Asst. Prof ME Member
—g | Jobin John, Asst. Prof ME Member
9 Renjini K; Asst.Prof, CSE Member
10 @ilpa Carolin-, Asst Prof ,CE Member
. Sreelatha K « Zenior administrative Member
staff)
12 Remya P V (Se;n'or administrative staff) Member
13 Anisha G Kaimal (Member from local Member
body)
Thomas Scaria (Nominee from local
14 society) Member

irectol
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{ | Diyith J (Faployer, Project
f 14 | . fect manager
; / Millennium Contracting) Member
| Nominee from Trust
}- 1 i )
/ 16 Mollykutty Emmanuel Member
' { 17 Ruben Jose Tom Member
.
—Paa Az
g1 Princi rector
) ; Director
) TOMS COLLEGE OF ENGINEERING
mr&‘ o Mattaxara PO
], Chairman KOTTAYAM, AL KALA - 666 564
2 principal
Administrative Office i d Sauad
411 the members of the Committee and Squad.
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(Approved by AICTE & Affiliated to MG University& KTU)

Dated: 19/02/2018

Ref No: TCE/IQAC/2017-18/Circular/20
IRCULAR

This is to inform to all IQAC mc¢ bers that a meeting will be held on 21* February 2018 at 2.00
=iitiee members should attend the meeting to discuss about the

pm in principal’s room and all ¢; y
ic curricular and co-curricular activities.
Academ

Agenda:

e KTU audit
Infrastructure maintenance.

L
IQAC reconstitution.

IQAC Coordinator

"‘ ’:/

Copy to all IQAC members
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(Approved by AICTE & Affllated to MG Universityd KT1)

Ref No: TCE/IQAC/2017-18/Meeting/20 Dated: 21/02/2018

n a "t ‘0 \ v

Minutes of the Mecting

A meeting was held on 21" el aary 2018 at 2.00 pm and following are the resolution
made.

Agenda:

e KTU audit |
o [Infrastructure maintenanc .
o IQAC reconstitution.

Major Discussions and Decisions:

1. Decide to conduct internal audit before KTU audit and instruct HODs to submit internal

audit report.
2. Inform governing body members for the expansion and maintenances of lab facility,

allocate additional during the next financial year.
3. IQAC reconstituted.

Action Taken Report of IQAC meeting held on 05-02- ]
] - 2018
E Decisions / Responsibility / s"};;‘;'ed Action Taken ’

| [Even semester clas.ses rincipal and HODs 6/02/2018 Subjc.ct allocation and course
and subject allo~tion mapping to KTU portal
ompleted.

2 o-cum?ular and' - IQAC coordinator 06/02/2018
xtracurricular activities ,
te scheduling

pdate the college academic
alendar  with  revised

schedule for sports and arts

. oF
GOUES
bt <OMS ¥ Matt?

are
'\\U'\\-'\




» TOMS : ;u;‘i.‘x Hi; R ;'m ; Mattakara .0, Kottayam - 686 564
(Approved by AICTE & ined o MO Universityd A7) :':;::'01 2647400, 9400747400
QR moonaan TR Rt
onrdinator, 5/02/2017  [|QAC reconstituted
Sl No. I Name and Designation I signature
I / Dr.A J Paul(Principal) [
{ Shijina B,4OD,CSE / @/
[ Joby Joseph, HOD,E{, [ \
Erlin Antony, HOD, CH l
ng;son Varghese, HOD, ME 1
Teresa Sunny HOD ,CE [
I Kiran K Mu_rili, Asst. Prof ME ]
Jobin John , Ass.. Prof ME [
Renjini K, Asst.Prof, CSE I

Nominee from Trust

Mollykutty Emmanucl l I

Ruben Jose Tom l

IQAC Coordinator @b

« COLESE ~ 3P0 gt
TOMS e Malld"éw LA . 666 %
T v K
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Ph:0481-2547400, 9400747400

) TOMS goutseeor

(Approved by AICTE & Affiliated to MG University& KTT) E-mail. info@toms.ac.in
www.toms.ac.in
Ref No: TCE/IQAC/201 7-18/Circular/21 Dated: 26/03/2018

IRCULAR

This is to inform ic all IQAC members that a meeting will be held on 28" February 2018 at 2.00
pm in principal’s room and all committee members should attend the meeting to discuss about the

Academic audit report curricilar and DQAC activities.

Agenda:

o KTU audit report review.
o DQAC records verification.

1QAC Coordinator

("u;n to all ’U“ ‘ membery

__R.J A

sOMS
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(Approved by AICTE & Affillated to MG University& KT1))

Ref No: TCE/IQAC/2017-18/Meeting/21

Internal Quality Assurance Cell [IQAC]

Dated: 28/03/2018

Minutes of the Meetin
A meeting was held on 28" March 2018 at 2.00 pm and following are the resolution
made.
Agenda:
o KTU audit report review
' + DQAC repo verification.

Major Discussions and Dec,s.ogﬁ.’

|. Review the report of KT!" *teinal audit conducted on 9/03/2018
5. Conduct meeting with DQAC members and all department related documents are verified

by IQAC coordinator.

Action Taken Report of IQAC meeting held on 21-02-

2018 ]
Decisions Responsibility Scl;;a:t:led Action Taken I
Principal , IQAC eview the internal audit
. 2/03/2018
oordinator and HODs PO eport make necessary change
efore external audit.
7 fnfrasiucture + | Governing body 06/03/2018 [List out the lab requirement

maintenance members and principa’
' d maintenance details to the

g d overning body.

ctor
LLEGE OF ENGINEERING

0
TOMS 2% atarara PO 86 564
 _eraVAM KERALA -6
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www.toms.ac.in

(Approved by AICTE & Affiliated to MG l’nivr}rﬂry & KTU)

Ref No: TCE/IQAC/2017-18/Meeting/21 PO
ated:

Internal Quality Assurance Cell [IOA

Minutes of the Meeting

A meeting was held on 28" March 2018 at 2.00 pm and following are the resolution

made.

Agenda:

KTU audit report review
DQAC repo™ verification.

? ad | gt .
Major Discussions and Decs-ons:

ort of K'I:'! 1 s~ternal audit conducted on 9/03/2018

|. Review the rep
2. Conduct meeting with DQAC members and all department related documents are verified

by IQAC coordinator.

Action Taken Report of IQAC meeting held on 21-02-
2018

Decisions Responsibility / Scl;;e:tzled Action Taken
Principal , IQAC eview the internal audit
ol 2/03/2018
oordinator and HODs 103/ eport make necessary change
efore external audit.

ist out the lab requirement

Governing body
embers and principa’ 06/03/2018
’ and maintenance details to the

2 [Infrastructure
intenance

overning body.

| )

[
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Membe.'s Present:

Sl No. ] e

Mattakara P.0, Kottayam - 686 564
Ph:0401-2547400, 9400747400

E-mail. info@toms.ac.in

www.toms.ac.In

signature

———

Naiie  »d Designation
/ Dr.A J Paul(Pui-.- pal)

Shijina B,HOD,CSE

I Joby Joseph, HOD,EEE,

I Erlin Antony, HOD, CH

Benson Varghese, HOD, ME

Teresa Sunny HOD ,CE

KlranKMurah Asst. Prof ME

Jobin John Asst. Prof ME

Renjini K, Asst.Prof, CSE

I
|
|
|
|
|
|
|
|

Nominee from Trust

Mrl—ykutty Emmanuel

Ruben Jose Tom

e

IQAC Coordinator
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Mattakara p,0, Kottayam - 686 564
l’h:04ﬂl-2547400, 9400747400
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www.toms.ac.in
Ref No: TCE/IQAC/2017-18/Circular/22 Dated: 18/04/2018
VLAR

This is to inform to all IQAC members :nat g meeting will be held on 20 April 2018 at 2,00 pm

embers should attend the meetin
Academic audit, arts fest and FDP programs,

g to discuss about the
Agenda:

o Organizing FDP
¢ University level arts fes*

KTU examination and revision classes for supplementary papers.
L)

IQAC Coordinator

Copy 1o all IQAC members
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Ref No: TCEMQAC/2017-18 Mewting/23

Minutes of the Meeting
A meecting was held on 20™ April 2018
Age.dl:

e Orzanizing FDP
e University level arts fest
« KTU examination and revisioa classes for supplementary papers.

Dated: 20/04/2018

at 2.00 pm and following are the resolution made.

Major Discussions and Decisions:
1. Decide to conduct on campus FDP and instruct faculties to attend FDP under KTU.
. Inform all HODs about the university level arts fest and list out th= students who are
participating the fest.
3. Decide to arrange revisior classcs for weak students.
Action Taken Report of IQAC meeting held on 28-03-
2018
// - -
55| | Decisions / Responsibility / Sdll;:ltzled / Action Taken I
iew the external audit
TU audit report review [Principal , IQAC 201 eview
] K oordinator and HODs 12/03/2018 eport make necessary
‘ hanges as per report
2 DQAC report Principa’ :nd IQAC [ 14 /93 /2018 |Monitor all the activities
verification oordinaior
nder IQAC.

—fosn2

< Di’ectoErN \NEERING

GE
ToMS €O mka’” P.O- 666 564

—avehd,
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(Approved by AICTE & Affiliated to MG University& K1)

Members Present:

Name and Designation

Mattakara p,0, Kottayam - 686 564
Ph:0481-2547400, 9400747400

E-mail. info@toms.ac.in

www.toms.ac.in

l

—

signature

Sl. No. ]
I / Dr.A J Paui‘Principal)

|

/ Shijina B,HOD &

|

K~

Joby Joseph, HOD,EEE.

/ Erlin Antony, HOD, CH

|
|

Benson Varghese, HOD, ME

/ Teresa Sunny HOD ,CE

/ Kiran K Murali, Asst. Prof ME
Jobin John , Asst. Prof ME

l
/
|
/
|

/ Renjini K, Asst.Prof, CSE

Mominee from Trust

/ Mollykutty Emmanuel

/ R:.ben Jose Tom

IQAC Coordinator

aul A
DireCQOELClNEERING

LEGE o
TOMS COLM;nm“""'\S‘ 686 564
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! ..J..._.._L__..J

T Benson Varghese, HOD, ME
—— [ Teresz Sunny HOD ,.CE

6
5 i K Marah, Asst. Prof ME
”g"'/ mmﬁofm

5 Remjini K, AsstProf, CSE

9
| -~ 1 *ominee from Trust

[ 10 | Mollykutty Emmanuc] [
11 | 8ahcaJose Tom [
/

IQAC Coordinator
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o E-mail. info@toms.acin
www.toms.acin
E/1QAC/2018-19/Circular/23
Dated: 04/07/2018

Rcf No: TC

is to inform (0 all IQAC m
m lpal »s room and all commi:eze':,:hn; meeting will be held on 6* J
mbers should attend the meeti uly 2018 at 2.00 pm in
ng to discuss abou
t the

incl
jvities.

Agenda:

Project phnning (Final year students)
Constitution of Department association

L
Student Orientatioa Rr-gram

L
g =

IQAC Coordinator

Copy to all IQAC members

<

ore ! NEERING
NG!
MS COLLEGE E
™ Mattakara P.O.
A, KERALA-
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Ph:o481n2547400, 9400747400

- TOMS ég(l:lwgfu%)r'm,
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70

E-mail. info@toms,ac.in
“r www.toms.ac.in

CIRCULAR

is is to inform to all IQAC members that a meeting will be held on 6"
’n‘ns 'lsal’S room and all committee members should attend the meeti
pnﬂCIP

Academic activities.

July 2018 at 2.00 pm in
ng to discuss about the

Agenda:

e Project plinning (Final year students)
o Constitution of Department association.
« Student Orientatioa Fi~grani

o=

IQAC Coordinator

Copy to all IQAC members

]
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Ref No: TCE/IQAC/2017-18/Meeting/23 Dated: 06/07/2018
Internal Quality Assurance Cell [IQAC]

Minutes of the Meetin
———=201 (he Meeting

A meeting was held on 6" July 2018 at 2,90 pm and following are the resolution made.

Agenda:
e Project planning (Final year students)
o Constitution of Department association,
o Student Orientation Program

Major Discussions and Decisioxs:

1. Instruct HODs to plan about the internal and external project evaluation as per university

curriculum -
2. Decide to constitute association for each department, select committee members from

faculties, students anc. stakeholders.
3. Arrange resource persons w conduct induction

Action Taken Report of IQAC meeting held on 20-04-
2018
S# Decisions Responsibility l Scl;a:t:led Action Taken 7
| Organizing FDP rinci.pal , IQAC 2/05/2018 DP completed within the
oordinator and HODs /05/ stipulated period
to
14/06/2018
nmiversity level arts fest Principa., IQAC 16/05/2018 Sige faculties

oordinator and HODs
oordinating students and

nsure maximum

articipation.

L ]
/W )
MS COLLEGE OF FNGINLEF\ IN
0 Mattakara PO. ;
LA - 686 56

KOTTAYAM, KERA




COLLEGE OF
ENGINEERING

% TOMS

(Approved by AICTE & Affiliated to MG Universigy & 947/}
(App

TU examination and
evision classes for
upplementary papers.

Members Preser t;
Members Fresert:

/Ts*l. No. l

I / Dr.A J Paul(Principal)

Nainz 2 owg Zesignation

7 / Shijina B,HOD,CSE
1 Joby Joseph, HOD,EEE.
/ Erlin Antony, HOD, CH

/ Benson Varghese, HOD, ME
/ Teresa Sunny HOD ,CE
[ Kiran K Murali, Ass_.t. Prof ME
8 } Jobin John , Asst. Pro® ME
/ 9 / Renjini K, Asst.Prof, CSE
[ Nominee from Trys¢

\

10 / Mollykutty Emmanue]

{ 11 {Ruben]oseTon: .

22/04/2018 |
ime table for revision classes
as per the direction of HODs

Mattakara P.0, Kottayam - 6g¢ 564
Ph:0481-2547400, 9400747400

E-mail. info@toms,ac.ip

Www.toms.ac.in

Il class mentors set out the

\V

",

S
SE—
SE—
E—
A
S

IQAC Coordinator

NG
TOMS COLLEGE OF ENGINEERI
‘ Mattakara P.O. .
wATTAVAM KERALA - 686
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Rcf No: TCE/]QAC/ZOI 8-1 9/Circular/24 Dated: 1 7/08/2018

CIRCULAR

This is to inform to all IQAC members thata meeting will be held on 17"
, p;-incipal’s room and all committee members should attend the meeti
in

August 2018 at 2.00 pm
ng to discuss about the

Academic activirigs.

Agenda:

e Feedback analysis

e Diploma courses under DTE

L 4
. .*}\ .
IQAC Coordinator
-

Copy to all IQAC members
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Ref No: TCE/NQAC/2017-18/Meeting/24
¢ ’
Inte~ : s ("o

*

Dated: 17/08/2015

A meeting was held on 17" Augugt 2014 at 2,00 pm and following are the resolution

made.
A gend HH

e Feedback analysis
¢ Diploma courses under DTF.

Major Discussions anq Decisions:

|, Decide to design a new format for co‘.’i:cting fc?d!aack ‘from studen
' for analyzing and improving ac ad?n'n'c'and admn?mtrauv? acti'vitic

2, As per AICTE regulation the poesibilities of ghanng Engineerin
. diploma courses are studied. Decide to gtart diploma courses,

ts and stake holders
S,

g college facility for

" Action Taken Report of IQAC meeti

ng held on 06-07-
2018

" Scheduled
Decisions / Lesponsibility /

Date l Action Taken
roject planning (Final - [Project coordinator and 2/08/2018 roject topic sclecfion, More
car students) ODs ocus on R&D projects,

nitiate students ¢, publish
roject papers

Principal, IQAC .
oordinator and Hops | 08/08/2018 Department association

onstituted.

{ o P

Director

TOMS COLLE ,“: -__,7 ’_:-’

m
X
s
W
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Ph:0481-2547400, 9400747400

E-mail. info@toms,ac.in
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W) TOMS ERLReESE

(Approved by AICTE & Affliated to MG Universicyet KTU)

Student Orientation

rogram 17/08/2018

etails of resource persons
nd scheduled date list are

ubmitted.

Members Present:

SI. No. l Name =ud Designation signature

/ Dr.A J Paul(Principal)

/ Shijina B,HOD,CSE

|

|
[
) rlin Antony, A I
|

|

|

|

|

Benson Varghese, HOD, ME

I Teresa Sunny HOD ,CE
Kiran K Murali, Asst. Prof ME

[l Jobin John , Asst. Piof ME
|

Renjini K, Asst.Prof, CSE
F Nominee from Trust

r 10 ] R-.i;en Jose Tom I

IQAC Coordinator

P ad

. ecfor
Dir FEN

GE 0.
g COLLE xara P qg 564
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T A\(f‘ii«' KERN'A
«oTT

GneERNC




g { ()I l ! (,I’ r/f
pr TOMS f!‘f“l"i“,[)!f"(} M'A’" - 686 564
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Uipproved by AVCTE & Affillated 0 MG U ersity, K77,
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. TCE/IQAC/2018-19/Ci
Ref No: TCE/IQ Feuter2s Dated: 03/10/2018

CIRCULAR
This is to inform to all IQAC members that meeting will be held on 5®
in pn'ncipa"’ room and all committee members should attend the meet

October 2018 at 2.00 pm
ing to discuss about the

Academic activities.

Agenda:
KTU audit

Exam cell reconstitution
Diploma courses under DTE

IQAC Coordinator

Copy to all IQAC members

- -.';fl"-'y

pranry )
KOTTAYAL, KERALA - 686 564
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Ref No: TCE/IQAC/2017-18/Meeting/25

Mettahars 9.0, RKottuysm - 405 ses
Ph0481-2547400, 9400747400

Fmail. info@tomsacin

m,cmnu-

Dated: 05/10/2018

Minutes of the Meeting

A meeting was held on 5" October 201§ a¢ 2.00 pm and following are the resclution

made.

Agenda:
e KTU audit
e Exam cell reconstitution,
e Diploma courses under DTE

Major Discussions and Decisions:

Decide to conduct internal audit before University audit.
21' Decide to reconstitute exam cell with new members.

3. Decide to select streams for difioma courses,

_—

2028

Action Taken Report of IQAC meeting held on 06-07-

—

{
l - Scheduled
s Decisions ! Responsibility | Date Action Taken
i C dinator New feedback system (offline
cedback analysis QAL.coos 2/10/2018
: /10/ Fnd online mode) introduced.
!
1
i
|
!
B iploma courses under | Governing body, .
! = rincipal and IOAC 02/10/2018 |As per trust meeting
; oordiuitor decisions, made necessary
changes needed to start
classes for diploma.

.
._:Pa J.AY
/
puecfogNCp;emNG
- OF ’
LEGE :
TOMS COLMSHak,‘]!a . 686 56)4

. KE!
Ko,q;\ YAM.
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Pipproved by AICTE & Affiliated to MG Universityd KTY)

Members Present:

Name and Designation

Dr.A J Paul(Principal)

Shijina B,HOD,CSE
Joby Joseph, HOD,EEE,

Mattakara P.0, Kottayam - 686 564
Ph:0481'2547400, 9400747400

E-mail, mmmm‘n

Www.toms.ac.in

signature

Erlin Antony, HOD, i

Benson Varghese, HOD, ME

Te: 2sa Sunny HOD ,CE

Kiran K Muvrali, Asst. Prof ME

Jobin John , As<l Prof ME
Ol T

Renjini K, Asst.Prof, CSE

|
|
|
|
|
|

Nominee from Trust

Ruben Jose Tom

|

P

IQAC Coordinator

J-AY

.
J’a//
irectol meeRNC

D

\EGE™ pO.
TOMS COLpa:m“&w. 686 504

M, KE

goTTRAY
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/2018-19/Circular/26
. TCE/IQAC
Ref No-

Dated: 01/12/2018
CIRCULAR

inform to all IQAC members that 5 meeting will be held o 314
js is 10 1

December 201 8at2.00
This 15~ I’s room and all committee members should attend the meeting to discuss abou the
aprincil s
H:a:ier}r)lic activities.
AC
endﬂ.’ |
: o KTU audit review
o College ERP system.
o IQAC reconstitution
Diploma covrse under DTE
’ !
IQAC Coordinator

(opytoall IQAC members




S COLL ;V(F,:“ F;JI'N( Mattakara p.o, Kottayam - 686 564
‘ TO M ENGINE 2 Ph:0481-2547400, 9400747400
AL ,

E-mail, ln[g_mu“n

Www.toms.ac.in

ACTE & Affiliated to MG University& KTt)
ved by
(Appre

C/2017-18/Meeting/26
. TCE/IQA
Ref No:

Internal Quality Assurance Cell [IQAC]

Minutes of the Meetin
—===3 0L the Meeting

ting was held on 3 December 2018 a¢ 2.00 pm and following are the resolution
A mee

Dated: 03/12/2018

made.

Agendﬂf |
e KTU audit review
e College ERP S}’S(.'.;..x.
o IQAC reconstitution
o Diploma course under DTE

or Discussions and Decisions:
Maj

iew the external audit report from KTU.I Instruct HODs to conduct DQAC meetings
|. Review the ester to manage audit documents properly,
nthos SCI;;CgC management software for Improving data Mmanagements of both
’ ImTOd”‘f: :xfd administrative activities.
aca(-iszltlo reconstitute IQAC with new members
: : II)):cC;de to start initially three rg'eams for diploma

Action Taken Report of IQAC meeting held on 05-10-
2018

e Scheduled .
Decisions / - Responsibility l Date Action Taken
dit riv ipal, IQAC
o c>-dinator and HODs | 24/10/2018




OM S fL ;‘}&t’;“r NG Mattakara p,g, Kottayam - ¢g6 544

oy oy Phi0481-2547409, 9400747499
Affliated to MG Univ~, "y K1) Smaty

gy AICTE &

™

m cell reconstituti
xa

w Ww.tom,,ac.h

30/10/2018

on.[Principal, IQAC
oordinator

Xam cel| reconstituted with
NeW members,

under | Governing body,
iploma COUrSes rincipal and IQAC
TE oordinator

29/10/2018 |ps

per  trust meeting

decision three Diploma

courses are decide to
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Ref ™ NOTIFICATION
m——N

Subject: Reccy..iitution of Internal Quality Assurance Cell

incipal is pleased to reconstitute the Internal Quality Assurance Cell (IQAC)
The P :he following members for a period of one year for planning, guiding and mon itoring
f ce (QA) and Quality Enhancement (QE) activities of (e College,

Status in the committee

Member
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Name and Designation

Dr. A J Paul (Principal)

Joby Joseph, Asst. Prof EEE (Principal
Diploma)

IQAC Coordinator

|

|

l Member
I Member
l

|

[ Jobin John , Asst. Prof ME
10 / Renjini K, Asst.Prof, CSE
11 l Mitta Ann Zacharia, Asst Prof ,CE

7

7

7

[ , ]
Sreelatha K R(Senior administrative Member

EIZ / staff) / 7
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Member
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Thomas Scaria (Nominee from local
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Minutes of the Meeting

5th February 2019 at 2.00 pm and following are the resolution

jons and Decisions:
articipate KTU tech

s to inform facultie
shing faculuies and software training

s and students their department to p
for both teaching and

staff to manage FKP software.
_ {inator give an awareness

n .
3. 1QAC recons :
(heir role i IQAC.
— iction Taken Report of IQAC meeting held on 03-12-
2018
Action Taken

/ 2
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. r‘..;sponsibility Date
_/—__—._/
Review the audit report based
10/12/ 2018 on the KTU external audit
conducted on 28/11/2018.
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titution rincipal, ‘ _
1 " coordinator 14/01/2019 QAC reconstituted.
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3 TE coordinaior Asst. Prof Joby Joseph
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/’J started.
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Minutes of the Meeting

as held o 11" April 2019 at 2.00 pm and following are the resolution made.

Agendﬂf ity ﬂ on of cells under IQAC
4 C r ff appointment and Infrastructure enhancement

]
and Decisions:
mit the constitution details of current academic year.
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body regarding the appointment of new staff and
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cademic and administrative
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R¢ Internal Quality A, 2019
n ~x38urance Cejy IQAC
_Min_u%g

11" June 2019 at 2,09 :
A meeting Was Beigon s and following are the resolution Made.
nd3: |
Ag® Admission Progress.
. Orientation class arrangements.
®
o FDP
. piscussions and Decisions:
Major dmission suggest a scholarship scheme for applicant having gooq Percentage i
|, ForneW arwo examination. Inform admission cell members for submitting reports of
[heirpl'us ork progress and regarding the incentives for admission activities.
admission ‘:nduct orientation program and personality development classes.
2. Decl.(:ie tt‘; ‘;OndUCt FDP in new software icchnologies.
3. Decide
ction Taken Réport of IQAC meeting held on 11-04-
A 2029
P
. Scheduled .
ciohs Responsibility / Date l Action Taken
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. SLI Name and Designatiop
I 11, AT Paul (Principal) Signatyy,
Joby Jos¢: *).‘*,_.A‘sst. Prof EEE (PI";nci —_
’ Diploma) pal
- Shijina B,HOD,CSE ‘
¥

Vineeth K Asst. Prof ME

Jobin John , Asst. Prof ME a

0 l Renjini K, Asst.Prof, CSE

¥ I Mitta Ann Zacharix, Asst Prof CE ~
{ Sreelatha K R(Senior administratjye H

‘ Erlin Antony, HOD, CH

- Kiran K Murali, HOD, ME s
6 Silpa Carolin , HOD ,CE
7 Nimisha Annie Abraham =
: \
9

—

12
| staff)

13 |Xemya PV (Senior administrative staff) -
j4 | Auisha G Faimal (Member from loca]

body) . h ’4 M’Qqa

Thomas Scaria (Nominee from loca]
|5 | society)

Director
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1201 7-18/Meeting/30
CENQAC Dated: 15/07129,

119AC|

Rf"w: nternal Quality Assurance Cej

Minutes of the Meeting

th .
ing VS held on 15" July 2019 at 2,00 pm and following are the resolution had
AN .

gt o
’ DQAC report review.

. B.Tech and Diploma cla s arrangements.
. B

ussions and Decisions:

o DISC
Mo the £,QAC reports of all departments. Instruct DQAC coordinator

L Review Il he d epartment wise updates anc activities.
F ,

otall HODS to arre.ze classes and laboratories for the smooth functioning of
: InTStrcuh and diploma cias>¢ D ccide to modify lab slot by considering diploma class time
Te

B
Action Taken Report of IQAC meeting held on 1_
2019

fable.
i Scheduled
m Responsibility [ Date , Action Taken
T hdnission Progress. rincipal, IQAC 16/06/2019 [NeW strategies for admission
[

to report

oordinator and . rogress introduced.
dmission council centives for staff with good
erformance in admission

rocess implemented

) Orientation class QAC co ordinator

ange resource person and
ngements 18/06/2019 scheduls date for orientation
) lasses. Separate classes
: , arranged for B.Tech and
\[\ l " iploma students.
' |

s 2
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R of No: IR R

to all IQAC members that 2 meeting will be held on 2" September 2019 at 2,09
This is 10 info’l”’; room and all cominittee members should attend the meeting to discuss aboys the
. orincipd )
" g;;:ﬁc activities.
Acd

Agend®:

rts meet,
. ;p';')ech and Diploma class arrangements,
¢ B

IQAC Coordinator

py 1o all IQAC members
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Minutes of th Meetin

A meeting was held on 20d

September 2019 a¢ 5 00 pm ang "
. . n ol]owing a
made. Ie the resolution

e Sports meet.
e B.Tech and Diploma clagg arrangements,

Major Discussions and Decisions:

. Decide to conduct sports meet before Oham vacatjop,

-

2 Instruct DQAC members for arranging facilitjes for B.Tech and diplomga classes

Action Taken Report of IQAC meeting held on 15.97.
2919

Decisions . Responsibility Scheduled | —

Date Action Taken
AC report review. incipal, IQAC

DQAC action taken r rts
. .| 16/07/2019 | oy
oordinator : 107/ reviewed.New pattern for

internal assessment as per
2019 scheme KTU curriculum

!

BN~ o : Class and lab arrangements
2 BTechand D iploma QAC members of all 18/07/2019 completed. Efficiency list
class arrangements. departments ’

collected.
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— | Kiran K Murali, HOD, ME — :
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—7 | Nimisha"Annie Abraham — g,

—3 | Vineeth K As/” Prof ME — !
9 Jobin John , Asst. Prof ME ] £ }

10 | Renjini K, Asst.Prof, CSE — |

| Mitta Ann Zacharia, Asst Prof ,CE :

Sreelatha K R(Senior administrative ' !

staff) !

| Remya P V (Senior administrative staff) g

|
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| society)
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IQAC members that a meeting will be held on 11t November 2019 ( 2.9
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; 10AC members
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Mmal Oualitv Assurance Cell [IQAC]

Minutes of the Meeting

th ¥.
5 meeting Was held on 117 November 2019 at 2.00 pm and following are the resolution

i

mﬂdc'

! Ag“ nda:
KTU audit.

Intema]/attendance'Shbmission to university portal,
[ ] 5

.or Discussions and Decisions:
12

e to conduct sports meet before onam vacation.

|, Dect ¢ DQAC members for arranging facilities for B.Tech and diploma classes.

2 [nstruc

Action Taken Report of IQAC meeting held on 2-09-

2019
T Sch
Responsibility ¢ ;:tl;led Action Taken
Principal, sports 10/09 Department wise group
o & 2019
coordfnafor and IQAC 103/ election completed.
cocrdinato: Participation certificate
| template finalized.
"1 BTechand Diploma  [QAC coordinator 18/06/2019 Arrange resource person and
'~ lass arrangements chedule date for orientation
classes. Separate classes
arrangec for B.Tech and
diploma students.
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Wh T [nternal Quality Assurance Cell [IQAC]

Dated; 29/01/2019

Minutes of the Meeting

th ! .
ing WaS held on 29 November 2€19 at 2.00 pm and followmg are the resolution
Ame

P

Aggt’nd" - report review.

: NPTL classes/MOOC course.

' ,piscﬂ”ions and De'Ci"sif)?"i' :

 the KTU audit report. As per suggestions from external auditor decide to
annual reports of IQAC.

! dent in each semester for at least one MOOC course.

| Revie

) Decide t0 TOEIS(ET st

Action Taken Report of IQAC meeting held on 11-11-
2019
gy Scheduled .
Decisions Responsibility Date Action Taken
rincipal, sports 10/09/2019 Department wise group
oordinator and IQAC /09/ election completed.
oordinztor articipation certificate
template finalized.
QAC coordinator 18/06/2019 Arrange resource person and
II /06/ chedule date for orientation

lasses. Separate classes
rranged for B.Tech and
iploma students.
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7oy Joseph,
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bin John , Asst. Prof ME

Jo
9
‘W 'J’?‘ anjini K, Asst.Prof, CSE

Mitta An1 Zacharia, Asst Prof ,CE

staff)
Remya P V (Senior administrative staff)

Sreelatha K K _senior administrative l
Anisha G Kaimal (Member from local ’

# I body)
Thomas Scaria (Nominee from Iocal
i 15 society)
Bl g Dijith J] (Employer, Project manager
Millennium Contracting)
/ 17 / Mollykutty Emmasuel l

Muben Jose Tom
; IQAC Coordinator d/ ’
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o7 CIRCULAR
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Dated: 18/03/2020

IQAC members that a meeting will be held on 20t
all

| iy ) march 2020 a¢ 2.00 pm
pform ond all comuittee members should attend the meeting to discugs about the

< 10 .. room B

I's 1O

cademic audit for B.Tech and Diploma.
ses for diploma courses
uting facility sharing.

jnternal 2
practical clas

IQAC Coordinator

I bers
pgioall IQAC mem
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Dated: 20/03/2020

gk
-

< held on 20" March 2020 at 2.00 pm and following are the resolution

\ ”u't'““ﬂ was
yn‘ln"‘
i J academic audit for B.Tech and Diploma.
ma
Inte ical class® os. for diploma courses
rac
' ntral computmg facility sharing.
( ¢

ps and Decisions:

ct internal audit for B.Te

first week.
d diploma Practical classes finalized.

ch and diploma under DQAC. Final audit of

e 10 c0nd "
| _ lnd uled on Apr

)AC $¢
;‘milcd (ime table for B.Tech an
~Action Taken Report of IQAC meeting held on 29-01-
2019
S Scheduled
Decisions Responslblllty Date Action Taken
| — ! rts Department wise grou
(U dit report Principa, PO 10/09/2019 group
pview. coordinator and IQAC 05 selection completed.
oordinator articipation certificate
template finalized.
F’P] L (‘la\sc.\‘/Mk(—)—66__—]QAC coordinator 18/06/2019 Arrange resource pe.rson E.md
urse chedule date for orientation
lasses. Separate classes
anged for B.Tech and
iploma students.
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S Neme and Designaggy T
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- ’f/ml (Princ zp:;\\-m\ \\Mf?'
} \\'\\‘§\“‘-~.»
- Joby Joseph, Asst. Prof EEF (Princ
‘ 2 Diploma) pal \\

—— | stijins BHOD,CS\‘
" Erin Astony, HOD'R
| Kiran K Murali, Holl.\ﬂz\\
——— T Silpa Carolin , HOD CE\\
—= | Nimisha Annie AW
—5 | Vineeth K Asst. Pro? ME T ——
; Jobin John , Asst. Prof ME\‘\
0 |RenjiniK AsstProf CSE =~ —
B Sreelatha K ¥iSenior administrative
| staff)
13 Remya P V (Senior admimistrative saffy | ~ ———
Anisha G Kaimal (Member from local

* | body) 1 ;-}"/'
; Thomas Scaria (Nominee from local -
. 3 society)
Dijith J (Employer, Project manager
Millennium Contracting)
Mollykutty Emmznuel
X Ruben Jose Tom
JQAC Coordinater
- 39
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Datg, 11y
S 0612y,

QAC members that 3 meeting wi e
i
. tod

eld op I5th I
II committee members shoulq Attend g Meeting 1, dise 200 py, in
07 and 3 S aboyg
g ‘pU jvities
/r‘,‘ﬂlic
\ |
g *o@t Progn»
x_!"nd Admlss'lonclass — |
‘ ‘ Oﬁeﬂw"(’: Examination cell Teport review,
’ C an
DQA
’
1QAC Coordinatoy
JOAC ' members
' J
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QAC/Z i Dated: 15/06/202¢

¢/l uality Assurance Cell
o™ [nternal I
Minutes of the Meeting
5t June 2020 at 2.00 pm and followi
g Wwas peld on 1 Ng are the resolution .
mee
d’l - ProgreSS.
g gission .
v . w, ion class 2rrang ements .
, orlenc and Examination cell report review.
DQA
L
. isions:
ssioﬂs.?nd Decis |
*jor cu >1‘1 , the details of students admitted on each branch and adopt new stmtegjés
collec -

Lde O
- pecid t seats. )
g for filling Vaczﬂ ot orien’a‘1on ciasses for B.Tech and diploma students.
U u ¥
15 10 Con

, pecide j, department HOD:s to reconstitute DQAC and set out new guidelines and
" pstruC

. quaiiiative activities under DQAC. Inform exam cel]

f strales -
’ - ken Report of IQAC meeting held on 20-03- 1
Action T2 2020

sc};;’::: o Action Taken
Internal audit for each
4/05/2020
04/05/ department conducted by
IQAC coordinator and submit

report to principal.

- -
tof c R"'\“G
nire¢t% onee
Ve o B
cC\»i" S a3 62"3&6A
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SL Name and Designation

Joby Joseph, Asst. Prof EEE (Principal
Diploma)

Shijina B,22CD.CSL

——Exlin Antony, 0D, CH

Kiran K Murali, HOD, ME

Silpa Carolin , HOD ,CE

= Nimisha Annic Abraham

Vineeth K Asst. Prof ME

Jobin John , Asst. Prof ME

Renjini K, Asst.Prof, CSE

Mitta Ann Zacharia, Asst Prof ,CE

.~ Sreelatha K R(Serior administrative
 staff)
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T Anis

ﬁnploycf‘ Project Manager
Dijith J‘ i(u;ﬂ Contracting)

IQAC Coox'dinator

O



COLLEGE OF
ENGINEERING

(ovcular/36 Dated: 11/08/2029
CIRCULAR

N that a mecting will be held on 14™ August 2020 a1 2,09 pm

ers . %
( C mcm?’"cc members should attend the meeting to discuss about the
mm

< aﬁangcmcnt'

$ AC
onlin .a:jon of Cells under 1Q |

Ol )
’ [.zcedback syster™
Fe
’

IQAC Coordinator

lIQAC members




’ itv..le.f; l 16
La20-2
0"(:202 al Quality Assurance Cell [IQAC]
n
mter
M_inutcs of the Meeting

¢ 2020 at 2.00 pm and following are the resolution

Dated: 14/08/202¢

th AugUS
w35 held of 1
.;flng
A Jin€ b e ells under IQAC
¥ , on nsn-tuﬂoﬂ
ec0
' ?ev’dback syster?
! o Decisions
[w;;ions _ cjasses for all batches from august onwards.
o onlin® CQA with new members.
3'7;:35 f;’ o0 ons“m; HI] - mode of PTA meetings and introduce new method of feedback
i aduct ©
o0 aet0
1<%
" ing held on 15-06-
e Report of IQAC meeting
cion Taken RPT 5020
Scheduled Action Taken
Date
List of students joined in each
2020 .
16/07/ courses submitted.
‘ eeting minutes and action
: AC 7/2020
W aod E%ammatloﬂ Sordinator,HO Ds and 18/07/ taken reports of DQAC and
o 1EVICH- am cell coordinator exam cell audited..
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fembers Present:

M=

r_‘—’fl\’ame and om\
. N :=

/SL‘

No.
(,
/ L?J"Zaby Joseph, Asst. Prof EEE (Principal \
-2 | Diploma) : |
./—4/'“

5
L’T

Shijina B,HG'E;'ZCSE. | \I
Erlin Antony, HOD, CH \4
Kiran K Murali, HOD, ME \}\
3 Silpa Carolin , HOD ,CE |
;’f Nimisha Annie Abraham

Vineeth K Asst. Prof ME
Jobin John , Asst. Prof ME
Renjini K, Asst.Prof, CSE i
Mitta Ann Zacharia, Asst Prof ,CE

|

-__ e
—=| S| ©| oo

2 Sreelatha K R(Sem'.o; administrative

staff)

‘\
W
W
1}
 Remya PV (Senior administrative staff) J

|

13

Anisha G Kaimal (Member from local .‘&\0\ ’
body)

Thomas Som o
Omas Scari- ‘Nominee from local

=]

1§
e N
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. TCE1QA

C/2020-21/Circular/37 Dated: 26/10/2020
CIRCULAR

o all IQAC members that a meeting will be held on 28* October 2020 at 2.00

to miC and all committee members should attend the meeting to discuss about the

= c"!Om

:-r;:)-“’?"

KTU Audit
College management software updating.

NA2Z works

IQAC Coordinator

- 7/)4( m‘mNrS

foau iy
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Ref No: TCE IQ.\(‘»’.!O!OJl:‘l\ius‘thm/.‘? Dated: 28/10/2020

N g

A meeting was held on 14 August 2020 at 2,00 pm and following are the resolution

made

Agenda:

e KTU Audit

e College management software npdating.

e NAAC works

Major Discussions and Decisions:
As per exteinai audit date published by university, it is decided to conduct internal audit

l.
within two weeks.
2. Decided to update college management software for handling internal examination in
online mode.
3. Decided to go for NAAC acereditation. Select one faculty from each department for
NAAC group to plan preliminary works.
— Action Taken Reportmgfml‘(f;\m(m:—ﬂ{éétiﬁ‘gﬂﬁéia;H'iifélsf A
- 2020 O O OO
S . : TSR
S#| Decisions Responsibility Schl;:tl;led [— Action Taken
Start to use college

IQAC Coordinator and 20/08/2020
management software for

1 Online class

arrangement. HODs

: sharing class notes. Use a

[ ommon online platform for

E sonducting classes. J

.
J
-—
Director
F ENGINE ERING
Maltarara PO
KOTTAYAM, KERALA - 686 564

MS COLL
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16/09/2020 [QAC

| 22/08/2020 P59 10 conduct Gpjing——

|

er- meetings wit
M Aoa! of the d hg ith stake holders |
ju:g’cd 3V . its Nnd share GOOg]C fOTTn for
} Depaltme: pdating foodback f
i
?
| |

resent:

pembers PXE= _
4 md Designation Signature

L — Dr. A J Paul (Principal)

——Joby Joseph, Asst. Prof EEE (Principal
2 Diploma)

3 | shijina B;HOD,CSE

— | Etlin Antony, HOD, CH
’ Kiran K Muarali, HOD, ME

6 | Silpa Caroii1, 20D ,CE
7 Nimisha Annie Abraham

8 Vineeth K Asst. Prof ME

|9 Jobin John , Asst. Prof ME
’\ .. .

10| Renjini K, Asst.Prof, CSE

Mitta Ann Zacharia, Asst Prof ,CE

12 Sreelatha K R(Senior administrative

| stff)

Y
h ' KOTTAYAM: KERAL
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— | Amisha G Kasmal (Member from loca » e :

:-‘ :(/“‘: e s
/~‘f}7?ﬁ—;’./?_mp§oy er, Proyect manager

6 Millennsum Contractng)
7 Moilykutty Enmranuei
— 2 | Ruben Jose Tom

IOAC Coordinstor
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e £ Ny o




QAC/Zozo-ZI/IQAC/ Notification/y

N NOTI
| F ICAM

.ot: Reconsvitution of In "
qubject: R on , ternal Quality Assurap

ce Cel

cipal I8 pleased to reconstitute the pge

X r;“e ollowing members for a period of one ye

.pﬁSi“go e (Q A) and Quality Enhancement (QE) a
ra

rnal Qual;

ASSura
ar for planppg guidi:,1 o (IQAc)

Ctivitieg of the COllege an monitoring

ity A
\
/SL ﬁme ard Designation Status ;
No. " the commitge,
— | (Principal
| |Dr.AJPau ( pal) Chairman
_—[Joby Joseph, Asst. Prof EFE (Principa] | — ——o |
2 Diploma) Member
/ I \
3 Shijina B,HOD,CSE IQAC Coordinator
4 | Erlin Antony, HOD, CH Member
; "Kiran K Murali, HOD, ME Member
§ | Mitta Ann Zz~zaria , HOD ,CE Member
7 | Alby Alphousa Joseph Asst. Prof CSE Member ]
8 Vineeth K Asst. Prof ME Member
L9 Jobin John , Asst. Prof ME Member
10 [Renjini K, Asst.Prof, CSE Member
I Ambily C Panicker , Asst Prof ,EEE Member
| | Sreelatha K R(S=nior administrative Member
staff)
\1
13\ Remya P V (Senior administrative staff) Member
14 t/)\ondisha G Kaimal {Member £zom local Member
| Pody) ]
a2
S
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OMS 0 k, takara P 686 56
A
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Ref No: TCE/IQAC/2020-21/Meeting/38 Dated: 27/01/2021
Internai Quaiity Assurance Cell [IQAC]
Minutes of the Meeting
] A meeting was held on 27" January 2021 at 2.00 pm and following are the resolution
made.
Agenda:

e KTU Audit review.
e EOA visit from KTU
¢ NAAC works

Major Discussions and Decisions:

1. Review the audit report from KTU. Decide to improve the academic activities as per

NAAC criteria.
2. Decided to conduct an internal academic and administrative audit before EOA visit from

university.
3. Asper NAAC manual different criteria and sub criteria details discussed. Decided to

select criteria in charges.

Action Taken Report of IQAC meeting held on 28-10-
2020
I———
S# Decisions »esponsibility SChl;::el e Action Taken
o
: . ‘ : . o
1 IKTU Audit review IQAC Coordinator and 12/11/2020 KTU external audit con u.c ed
HODs on 04/11/2020.As per audit
report necessary changes
made on the audit documents.
_____—J/,_

Dhs

‘(' \G
‘( y ( \N\ R\N

oLt - ;\) R

OMSC o 3 o 594

f’\t‘\ »«;\\-?‘* 690
OTIAY
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' ENGINEERING

2 [College managemem; : P — — AR ILARN :
rincipal and IQAC :
[ oftware updating. oordinator, 16/09/2020 Il%;?)g/zrgcz%nstltuted on
22/08/2020 Decu.ie to Cf)nduct Online
AAC works Head of the meetings with stake holders
Departmel*r e and share Google form for
E updating feedback.
Members Present:
Signature

Name and Designation

St
No.
I Dr. A J Paul (Principal)

? Joby Joseph, Asst. Prof EEE (Principal

Diploma)

3 l Shijina B,HOD,CSE

4 ’ Erlin Antony, HOD, CH

Kiran K Murali, EOD, Mk

i

Mitta Ann Zacharia , HOD ,CE

' Alby Alphonsa Joseph Asst. Prof CSE

f
=
f
§
-
5
-
-

6

7

8 | Vineeth K Asst. Prof ME
9 Jobin Jobn , Asst. Prof ME

Renjini K, As.<.Prof, CSE

Ambily C Panicker , Asst Prof ,EEE

_arad ar-
Mattar2"

KOTTATAM.®
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12 Sreelatha K R(Séniur administrative (’ Q H L ‘.
— e
13 Lamya PV (Scmor administrative stnm s
14 Anisha G ¥aimal (Member from local | 5.
body)

Thomas Sca.‘a (Nominee from local
15 society)

16 Dijith J (Employer, Project manager
Millennium Contracting)
17 Mollykutty Emmanuel
18 Ruben Jose Tom
~ | IQAC Coordinator
M
Director e
TOMmeU GE O t’\: INEERING
\LA 86 564

KOT T;\\ r\ \ AL
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Ref No: TCE/IQAC/2020-21/Circular/39 Dated: 12/03/2021

CIRCULAR

ThlS }s t9 inform to all IQAC members that a meeting will be held on 15" March 2021 at 2.00 pm
n prmqpal s room and all committee “uembers should attend the meeting to discuss about the
Academic activities.

Agenda:

e Laboratory class arrangements by obzying covid protocols.
e Constitution of Te.s Innovation center collaborating with IEDC.

¢ NAAC works praz==ss.

IQAC Coordinator

Copy to all IQAC members

gAY
ector

G
TOMS COLLE GE OF ENG\NEER\N

¢ 0.
Mattakard P o
KOTTA‘(N.'\, KERALA- 86 5
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ENGINEERING

Ref No: TCE/IQAC/2020-21/Meeting/39 Dated: 15/03/2021

Internal Quality Assurance Cell [IQAC

Minutes of the Meeting
A meeting was held on 15" March 2021 at 2.00 pm and following are the resolution
made.
Agenda:

o Laboratory class arrangements by obeying covid protocols.
o Constjtution of Toms Innovaticn center collaborating with IEDC.

e NAAC works progress.

Major Discussions and Decisions:
-
1. Decide to arr nge batch wise practical classis for each department by obeying covid
protocols. In each batch minimum 20 students allowed for attending classes.
2. Decided to constitute 2 new innsvation Centre to promote start up projects.
3. Decide to maintain a qualriative measures for all academic and administrative works as

per NAAC criteria.
Action Taken Report of IQAC meeting held on 27-01-
2021
S# Decisions Responsibility SCh;:tl:! led Action Taken
KTU external audit conducted

1 [KTU Audit review. IQAC Coordinator and
10/11/2020
HODs 0/11/2020 1 04/11/2020.As per audit

report necessary changes
made on the audit documents.

Principal a1d IQAC KTU visit for EOA conducted

2 [EOA visit fromKTU |
2/2021
10/02/2 successfully.

coordinator.

|

J-AY

L]
’;/
irector
irec ERING

S COLLEGE OF ENGINE
Maltakara P. e
KOTTAYAM, KERALA- 686 5

TOM
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ENGINEERING

3 | 22/08/2020 cciclie to c?nduct Online
INAAC works, NAAC coordinator, :ctl;: > “(/}lth s;akfe h°“fiers
[QAC comdinator and nd S 'aref (:i(;;g ek e
criteria in charges. e

Members Presen:*

Sl
No. Name and Designation Signature
1 Dr. A J Paul (Principal)
2 Joby Joseph, Asst. Prof EEE (Principal %
Diploma) ’

3 Shijina B,HOD,CSE @/ .

4 Erlin Antony, HOD, CH g{&

5 Kiran K Murali, HOD, ME o& I Q
Mitta Ann Zacharia . HOD ,CE T“Qeﬁo N

6
7 Alby Alphonsa Joseph Asst. Prof CSE gg d l

8 |rﬁ/meethKAsst. Prof ME , EB

9 Tobin John , Asst. Prof ME ; f ; -

10 Renjini K- Asst.Prof. CSE M

11 Ambily C Panucker , Asst Prof ,EEE ﬂ I
Sreclatha K K(Senior administrative '

12
staff) gx ( ] Q !g

13 Remya P V (Senior administrative staff) W

14 Anisha G Kaimal (Member from local i A r% ’

body)

Thomas Scaria (Nominee from local
15 | society) /ﬁw&a

aw AV
Aneactol
pirect
SCOLL;L(;E ot EHG&NEER\NG
TOM

Mattakard P.O- 686 564
KOTTAYAM, KE LA-
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1

Dijith J (Emg . ver, Project manager

16 . .
Millennium Contracting) -\%/
: {
17 Mollykutty Emmanuel W
18 - Ruben Jose Tom

EPIT——

IQAC Coordinator

»-
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Ref No: TC ETQAC/2020-21/Circulz:/40 Dated: 10/05/2021

e

CIRCULAR

This is to inform to a'l IQAC members that a meeting will be held on 10® May 2021 at 2.00 pm in
principal’s room and all committee members should attend the meeting to discuss about the
Academic activities.

Agenda:

¢ Result analysis B.Tech an¢ Diploma
¢ Reconstitution of Exam cell for B.Tech and Diploma

¢ NAAC work progress. |
IQAC C()Ordinatol.
Copy to all IQAC me nbers
J
,pwj/.,\,
Direcfo’r. p—
AS COLLCC—L " ~:., NE
" - m_'? 586 564
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ENGINEERING

Ref No: TCE/IQAC/2020-21/Meeting/40 Dated: 12/05/2021

Internal Quality Assurance Cell [IQAC]
Minutes of the Meeting

A meeting was held on 12" May 2021 at 2.0 pm and following are the resolution made.

Agenda:

o Result analysis B.Tech and biploma
« Reconstitution of Exam ce!l for B.Tech and Diploma

e NAAC work progress.

Major Discussions and Decisions:

1. Instruct each department HODs to perform a detailed analysis of external exam results.
Study about the student performance variation compared to previous semester.

Decide to reconstitute exam cell with new members from diploma faculties.

3. Asper NAAC manual different criteria ard sub criteria details discussed. Decided to

o

select criteria in charges.

Action Taken Report of IQAC meeting held on 15-03-

2021
S# Decisions " Responsibilityj SCh;:t‘:! led Action Taken
S
1 [Laboratory class Prin.pal and HODs 06/04/2021 Detailed schedule for practical
ngements by ‘ class arrangements prepared
obeying covid protocols. by each department and
published.

L,L,__,/,L,,/L,

TOMS COLLEG
Mattakara PO
5 564

KOTTAYAM‘ KERALA- 68¢
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ENGINEERING

2 lkonstill.ltion of Toms l’rmctpdf and IQAC |, flom's innovation Centre
mlllozauon center coordinator. 40/0%7abil constituted, Decided to
collaborating with ‘ .
IEDC. ‘ register under [EDC.
3 29/04/2020 Internal audit conducted for
the last updates of documents
NAAC works. NAAC coordinator, iy o
under each criteria .
[QAC coordinator and
criteria in charges.
Members Present:
No S ! Name and Designatio:xv Signature
1 Dr. A J Panl (Principal)
) Joby Joseph, #.st. Prof EEE (Principal
Diploma)

3| Shijina B,HOD,CSE @5/ .

4 Erlin Antony, HOD, CH € ’ ‘I
5 Kiran K Murali, HOD, ME "L/Ju #M,A,‘""’,—- .

Mitta Ann Zacharia , HOD ,CE -
Alby Alphonsa Joseph Asst. Prof CSE )

Vineeth K Asst. Prof ME (2/0/,." !J{
Jobin John , Asst. Prof ME o g

10 | Renjini K, Asst.Prc.” CSE M/

11 Ambily C Panicker , Asst Prof ,EEE ﬂ '!
Jo Ay

s
Direct

TOMS COLLEGE ¢ f
Mattakara P‘O.‘ o
KOTTAYAM, KERALA- 686 5

O| oo | o

or
ENGINEERING
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2| Sreslada K R(Senior sdmimstntve | 2 L lgs |
[ safh) 1" -‘?*L'M;k" E
13 Remya P V (Senior administr-tive staff) I "W“mw*
14| Anisha G Kaimal (Member from local | Lo
t\\t_\) I A\,
- - A—
Thomas Scana (Nominee from local 9
15 | sociewy) T @L»
: ' Dyjith J (Emp. ~ver, Project manager
16 A i, :
Millennium ¢ :“wacting) X
17 | Mollykutty Emmanuel fV] Q:MY
18 Ruben Jose Tom R '
|
1QAC Coordinator
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Ref No: TCE/IGAC/2020-21/Meeting/41 Dated: 08/67/2021

Internal ality Assurance Cell [I b

Minutes of the Meeting

A meeting was held on 8" April 2021 at 2.00 pm and following are th

¢ resolution made.

Agenda:

e Admission council reconstitution.
e Student induction Programs.
NAAC work progress.

Major Discussions and Decisions:
1. Decide to reconstitute admission council znd suggested for submitting weekly

performance report of each campaigni
2. Decided to arrange induction p-ogram
persons internally and externally.

ng group.
from July second week onwards. Arrange resource

IAAC group in weekly basis.

3. Decided to conduct meetings of P
B Action Taken Report of IQAC meeting held on 12-05-
i 2021
S# Decisions Responsibility Sch;:t:led Action Taken
1 [Result analysis B.Tech Principal, IQAC 10/06/2021 DQAC prepared year wise
Coordinator and HODs result analysis documents and

rmd Diploma
Tsubmitted to IQAC

roctor
f :;“,'IKFER‘NG

3 COLLE )
] Lara PO
A, r\;;i(ALA‘GBB 564

KOTTA( Al
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' 2 Reconstitution of Exam [Principal and IQAC
16/06/2021

Fxam cell reconstituted.

cell for B.Tech and coordinator.
Diploma
1 |
| 3 5 i IAcademic documents for
‘ ; 2021
i‘ }NAAC work rrogress. [INAAC coordinator /eI NAAC Preparcd by DOAC
[ ] o g members and submitted.
{ ; IQAC coordinator and
g f criteria in charges.
| | ]

=a

Members Present:

St Name and Designation Signature

No.
1 Dr. A J Paul (Principal)

Joby Joseph, Asst. Prof EEE (Principal

Diploma)

yau |
3 | Shijina B,HOD,CSE @/
4 Erlin Antony, HOD. CH {‘ ~ !

5 Kiran K Murali, HOD, ME % 2 m‘ z ﬂ

Mitta Ann Zacharia , HOD ,CE

6

7 Alby Alphonsa Joseph Asst. Prof CSE F—DIM s
8 Vineeth k Ass*. Prof ME m‘&&l

9 Jobin John , 4+ .. Trof ME }ij«l,«
10 | Renjini K, Asst.Prof, CSE %M

Ambily C Panicker , Asst Prof ,EEE

! Al
Sreelatha K R(Senior administrative 5 5 2 ]

12 staff)
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T (& vior administr

Remya Py
s»+1 (iviember from local

i . Anisha G ~an
14 =
body)

| Thomas Scaria (Nominee from local
1s socicty)
e Tii“j-ith J (Employer, Project manager
16 . A oy .
Millennium Contracting)
17 Mollykutty Emmanuel
18 Ruben Jose Tom

IQAC Coordinator
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Ref No: TCEIIQAC/2020-21/Circular/42 Dated: 27/09/2021

CIRCULAR

This is to inform to all JQAC members that a meeting will be held on 29 October 2021 at 2.00
| pm in principal’s ros.m and all committee members should attend the meeting to discuss about the
| Academic and administrative activities .

h Agenda

Academic monitoring

Internal examination schedule planning

Orientation Program )
Preparation for NAAC

First draft of AQAR

IQAC Coordinator

Copy to all IQAC members
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Ref No: TCE/IQAC/2021-22/Meeting/42 Dated: 29/09/2021

Internal Quality Assurance Cell [IQAC]

Minutes of the Meeting

The meeting started with our Principal Dr. Paul A J, Director & Chairman ofIQAC
welcoming the members to the meeting. The Director started the session stressing
on the need to align with the institution’s Vision and Mission. He also outlined on
the Quality policy and the Tustitute awards. He concluded his address by
welcoming the coordinator of IQAC, who proceeded with the rest of the agenda.

The meeiing concluded with the following points:

Agenda 1: Academic Monito:ing
e The overall acad? "> pian and current teaching - learning process
wasdiscussed.
e A checklist with the following points was prepared for the staff to
upgradethe academic activities in the next semester
» To prepare staff class notes and slides for at least 2 modules before
the commencement of the next semester. These study materials are to
be peer reviewed by the internal expert committee and necessary

corrections to be made.
» To prepare assessment questions in advance. Make it more creative
and customized to each student to prevent malpractice during tests.

» Regular scrutiny of student class notes to be ensured. It must be made
a practice to check the class netes at least 5 working days before their

internal exams.
» At least 2-3 classes for revision / remedial for each subject before

eachser ¢s exams to be given.
Offer add-on couises / Foundational courses / Coding courses with the

consent of respc«;;}Ve HODs
It is decided that faculty advisors should keep separate registers and

tutorial files for tutorial classes, which includes the 2 groups of tutorial

pirector
LLEGE OF ENGINEER\NG

Mattakara PO )
KOTTAYAM, KERALA- ks

-—

TOMS CO
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classes (with student names), timetable, topics covered in each tutorial
class,} ete. HODs were requested to monitor the tutorial classes and present
arev.ew report after two weeks in the college council meeting.

Coordinator of IQAC reminded all department members to monitor the
quality of answer ~cripts of each subject and upload the same to the answer
repository. It has to be evaluated and verified internally by each

department.

genda 2: Internal examination & feedback process

Guidelines for the internal examinations were set. The team decided to
conduct the internal exams as per the KTU calendar.

Invigilators are requested to report all types of malpractices to the
Chairman, Discipline Action Committee Joby Joseph, HOD, EEE and / or
to the Coordinator, Internal Exam Cell (Ms. Ambily C Panicker — AP, EEE)
immediately.

HOD:s are requested o engage a minimum of 10 minutes (eve
ineach class to obtain :¢ -dback from students.

It is decided to take cnline student feedback twice in a semester for all
subjects, preferably after the internzl examinations.

ry 2 weeks)

genda 3: Orientation Program

It was decided te conduct an Orientation program for the newly

hiredemployeesin the beginning of every semester.
IQAC has decided! to arrange session on student project for

teachingfaculties.

genda 4: Preparation for NAAC

Decided to constitute an internal NAAC cell by including two or more
faculties from each department, two or more members from both

administrative and accounting department.

All the Heads for varicus clubs, associations, bodies, general facilities are
requested to hand over ' updated institutional files for Accreditation.

N
,J 3 |. AV
pirector
)
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Agenda 5: IEDC cell development

e Decide to constitute Toms innovation Centre for startup mission

Agenda 6: First draft of AQAR
e It was decided to prepir= the first draft of AQAR and the responsibilities
forthe same were distr.bited to department coordinators.
i 08-09-2021
SL No Plan of Action Action Taken

Conduct department wise evaluation by HODs for

1. Teachirg learning
process evz sation | Study materials and question papers prepared by the
) 3. faculties - .
2 Answer repository Instruct DQAC to collect and verify Question pap

and Scheme

Instruct all faculties to conduct internal examination as

3 [Planning Internal
per KTU calendar

examination schedule

5 Student feedback Develop an online platform for collecting student feed
back
6 TIC constitution Develop an IEDC cell ,Toms innovation Centre(TIC)
planning

Members Present:

No. e Name and Designatior; Signature
1 Dr. A J Paui (, iincipal)
2 Joby Joseph, . _sst. Prof EEE (Principal
Diploma)
/\
3 Shijina B,HOD,CSE
4 Erlin Antony, HOD, CH C‘
rlin ony. R
"P .
V.- A J
§ - -
'/':— c O
TOMS COLLECE OF ENG NEERING
' Maitakara P.O-

KOTTAYAM, KERA




Kiran K Murali, HOD, ME

.

16

I

17

I

18

5
v‘ :

6 Mitta Anr. 7=~ -+, HOD ,CE

7 Alby Alphonsa Joseph Asst. Prof CSE
-

8 Vineeth K Asst. Prof ME
[—————

9 Jobin John , Asst. Prof ME
P/ . .

10 Renjini K, Asst.Prof, CSE
—

11 Ambily C Panicker, Asst Prof ,EEE

Sreclatha K R(Senior administrative

staff)

body) ,
e
Thomas Scaria (Nominee from Incal

| soziety) sy

Dijith J (E;np-;;'er, Project manager
Millenniu= 7 \racting)

I
Mollykutty Emmanuel

Ruben Jose Tom

.

SWARA /A GRO

Remya P V (Senior administrative staff)

e |
Anisha G Kaimal Member from local

IQAC Coordirator
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Dated: 29/09/2021

Ref No: TCE/IQAC/2021-22/IQAC. Notification/8
NOTIFICATION

Suhject: Reconstitution of Internal Quality Assurance Celi
ssurance Cell (IQAC)

guiding and monitoring

The Principal is pleased to reconstitute the Internal Quality A
comprising of the following memi 'rs for a period of one year for planning,
Quality Assurance (QA) and Qu«shw Enhancement (QE) activities of the College.

f No. Sk / Name and Designation’ Status in the committee
‘

F 1 Dr. A J Paul (Principal) Chairman

/ / Il)?zlyoﬁesl;ph, Asst. Prof EEE (Principal b

F 3 / Shijina B,HOD,CSE IQAC Coordinator

F 4 I Erlin Antony, HOD, CH Member

F 5 l Kiran K Murali, HOD, ME Member

r 6 1" Mitta Ann Zacharia , HOD ,CE | Member

[— 7 I Alby Alphonsa Joseph Asst. Prof CSE Member

F 8 [ Vineeth k Asst. Pref ME Member

F 9 I Jobin Johr , Asst: Frof ME Member

F 10 [ Renjini K, Asst.Prof, CSE Membex

F 11 I Ambily C Panicker , Asst Prof ,EEE Member

[— 12 / Sreclatha K R(Senior administrative Member
staff)

F Remya P V (Senior administrative staff) Member

/—- 14 / Anisha G Kaimal (Member from local Kenibee
body)
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11unnns$canu(NnnunccIhnnlnvM
15 society) Member
16 Mathew Thomas (Alumni) Member
17 Dijith J (Employer, Proj‘cvﬂl”n‘{x{ii;\'ééf T Mcmb(;rﬂ
Millennium Contracting)
18 Abhilash C Anand {‘.’.mploycr')— - T 'Mémbcr
Nominee from Trust ‘
19 ! Mollykutty Emmanuel .~ Member
20 Ruben Jose Tom Member ’
Principal/Director

Copy To:

Chairman

principal

Administrative Office

All the members of the Committee and Sq 1 d.
College Website

LR W~

/?0‘ %br ER\NG
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Ref No: TCE/IQAC'2021-22/Circular/43 Dated: 05/01/2022

JARCULA

This is to inform to all IQAC memhers that a meeting will be held on 7" January 2022 at2.00
pm in principal’s room and all committee members should attend the meeting to discuss about the
Academic and administrative activities .

Agenda

Academic monitoring
Academic audit

IEDC Cell constitution
Preparation for NAAC

IQAC Coordinator

&

Copy to all IQAC members

—tad. AJ

ma——

Director
OMS COLLEGE OF ENGINEERING

Maltakara PO,
KOTTAYAM, KERALA - 686 564
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Ref No: TCE/IQA "
QAC/2021-22/Meeting/43 Dated: 07/01/2022

Internal Quality Assurance Cell [IQAC

Minutes of tiie Meeting

Dr. l::ul A J, Director& Chairman of JQAC began the meeting wdorigll the members. The
coor l.nator welcomed the members and introduced the newlyinducted members to the
committee. The committee thanked the old members for their valuable contributionand

once again reiterated the activities done by the IQAC.

Agenda 1: Academic Monitering

&

The overall acadciiic plan and progress of students are to be reviewed on

the basis of internal examinations and monthly activity reports. -

It was decided to arrange remedial classes for the students who scored low
marks in the examinations. Retests have to be conducted before the lab
examinations.

Decide to publish internal mark. Make arrangements for conducting
internal test for students who got less internals

All departments should submit their plans for the modernization of labs to
the management through the Principal.

It was decided to take the syllabus coverage report for each subject before
the internal examinations and student feedback on faculty after the internal

exams.

Agenda 2: Academic Audit

5 decided to conduct the internal audit as per the KTU calendar. IQAC

e Jtwa
ator asked the members to make necessary preparations for the

coordin
Audit.

Agenda 4: 1t was decided to activate various clubs and planning club activities for upcoming

semester
Agenda 5: IEDC cell development
Constitution of IEDC Cell

N

By '
R (5 - AdJ
'——""'_”——"_—
Director
TOMS COLLEGE OF ENGINEERING

Mattakara P.O.
KOTTAYAM, KERALA - 686 564
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Agenda 6: NAAC works

ENGL

NEERING

I B

o It was decided to conduct an expert class for NAAC accreditation works.

* Decided to arrange a training session for

preparation.,

NAAC cell members for file

Action Taken Report of IQAC meeting held on 27-09-

2021

S#

Decisions

Responsibility

Scheduled
Date

Action Taken

KTU audit File
arrangements.

_|lcoordine tor

Faculty & IQAC

15/01/2022

All the documents related to
KTU audit were submitted
on 15/01/2022 to IQAC cell

for verification. The

-yerification ~ report ~ was

submitted to the Director-
Academics on 16 th January
2022.

TEDC cell constitution.

Ambily C Panicker
 Asst Prof. EEE

07/01/2022

Constitute the cell with
following members.
Innovation cell
officer(Shijina B,HOD
CSE)

Asst.Nodal officer-Ambily
C Panicker(HOD,EEE)
Students coordinators-
Anusree sanal  kumar(S8
CSE),Adish k(S6 ME)

~
Ny '

—— - ]
Ta«i- Ad

Drrector—

TOMS COLLEGE OF ENGINEERING

Mattakara P.O.

KOTTAYAM, KERALA - 686 564
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3 .
valdemie doounes for
w106/ 0
NAAC work progr v /i ? AAC frepared by DOAC
progross. - NAAC oo rdinator, nembers and submitied
IQAC coordinator and 1(
criteria in charges, g
f
‘

Sl
No,
I Dr,rA J Paul (l’rincipal)

Joby Joseph, Asst, Prof EEE (Principal ' Monsber
Diploma)

Name and Designation Slgnature

Chairman i

3| Shijina B,HOD,CSE
"4 [ Erin Antony, HOO,CH
s | Kiran K Murali, HOJ, ME o

"6 I 'Mitta Ann Zacharia, HOD CE | |

7 [ Alby Alphonsa Joseph Asst. Prof CSE | ()
8 | Vineeth ¥ Asst.Prof ME [ )0, 4

9| Jobin John, Agst Prof ME
10 [RemjiniK, AsstProf, CSE | (A Al

11 [ Ambily C Panicker , Asst Prof EEE

o Sreclatha K R(Senior administrative | \4y” |
12 staff) 6&
'”'”7

13 | Remya P V (Senior administrative staff)
[ "Anisha G Kaimal (Member from local |
body)

- -# ,
a . AdJ
-w—hvmmro‘
TOMS CO £ OF ENGINEERING
Mallakara PO

KOTTAYAM, KERALA - 666 564
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i

: - ' -, ‘: - ) r_-: / y T - ‘uv ‘l'. die -
15 society) -
Gmp N~

16 Mathew Thomas (Alumni - m
) Tf)«ﬂi WS

M4SN

i
17 Dijith J (Employer, Project manager T—” N
Millennium Contracting) £
18 Abhilash C Anand (Zmployer) @By\,\)&(‘
19 Mollykutty Emmanuel ’7\@%
20 Xuben Jose Tom ’ . W
IQAC Coordinator
__,»})a JAY
/’/)‘
Dircctor

EGH - cNGINEERING
TOMS COoLLEGLE OF [’)h(( i
Mattakara’t D
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Ref No: TCE/IQA 2/2021-22/Circular/44 Dated: 15/04/2022

CIRCULAR

This is to inform to all IQAC n «...bers that a meeting will be held on 7* January 2022 at 2.00
pm in principal’s room and all committee members should attend the meeting to discuss about the

Academic and administrative activities .

Agenda:

Academic monitoring
IEDC Cell Events.
Club activities.
NAAC related works.

IQAC Coordinator

Copy to all IQAC members
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Ref No: TCE/IQAC/2021-22/Meeting/d4 Dated: 18/04/2022

Internal Quality Assurance Cell [IQA

Minutes of the Meeting

A meeting was held on 18 April 2022 1 2.00 pm and following are the resolution made.

Agenda:

Academic mrenitoring and KTU audit
IEDC Cell Events.

Club activities.

e NAAC related works.

. Ll . . M ,1
Major decisions and Discussions

Agenda 1: Academic Monitoring

e Previous teaching-learning process was discussed.

e Academic calendar for the even semester was designed, which was to be

followed by each department.
Students are to be encouraged to use the digital library during project hours

for downloading reference papers. The students must submit the hard copy
of all the research papers referred for their projects.

e Decide to conduct int2rnal audit. -

Agenda 2: Club events

s Decided to conduct an introduction program related with NDLI club

o Decided to arrange soft skill and professional development training

progran: for students and faculties

Agenda 3: IEDC cell £v7=73

e Decide to conduct 2 training class for giving introduction to students and faculty

about the IEDC activities

Agenda 4: Feedback process
e It was decided to take online student feedback twice in a semester for all

subjects, preferably after the internal examinations.

A
"/W
pirector RING
TOMS = jatakar® Po 686 564
KOTTAYAM. KE o



Agenda 5: NAAC related work

*  Decide to condugt g m

cting with faculties of yarious departme

coordinator and NAAC coordinator

ceting held on 07-01- B

nts by IQAC

Action Taken Report of IQAC m
2022 -
Y N
S# Decisions Responsibilit Sc'};:t‘;lcd Action Taken
y __________________________,_.___.__-—__,_,M.M
. . Course file verification for all
1 Academic Audit Exlin the
(Coursefile) Antoré);gl)-lOD, subjects was conducted
between24th to 27th April
j 2022 ‘
Planning soft skill Erlin Antony Soft skill and professional
development program (HOD CSE), |, . development training program
under NIDLT club Kalesh 30/04/202 ’ ' ’
2 Gopalan(Libra 5 Conducted by Er. Joby Joseph
; rian) (HOD EEE)
[EDC training program-Expert
Planning for 29/04/2022 g program-=ip
3 i Cell talk by Dr. A.T Francis
conducting -
coordinator(A
IEDC mbily C
training Panicker,Asst.
| Professor

Members Present:
SL . .
No. Name and Designation Signature
1 Dr. A J Paul (Principal) Chairman
) J(-'by Joseph, Asst. Prof EEE (Principal Member
Diploma)
1 ’
‘—'Pa JA :)
- Director
/ TOMS COLLEGE OF ENGINEERING
Mattakara P.O.

KOTTAYAM, KERALA - 686 564
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Shijina B,1HOD,CSE
~ | Erlin Antony. HOT, Tl

Km\nKMuu\h ll()l) ME -

4 —-+ —
X[N itta Ann Zachana HOD CL

Alby Alphonsa Joseph Asst. Prof (,‘Sl‘

\Vmuth K Asoi Prof ME

X Jobin John ,%dst. Prof ME -
\ Renjini K, Asst.Prof, CSE

{ Ambily C Panicker , Asst Prof ,FEE

——————

Sreelatha K R(Senior administrative L R
staff) ’
13 \ Remya P V (Senior administrative staff)

Anisha G Kaimal (Member from local
body)

Thomas Scaria (Nominee from local

society)

15

l
16 '\ N athew Thomas (Alumni)

Millennium Coftracting)

17 \ Dijith J (Emg - ver, Project manager

18

Abhilash C Anand (Employer)

19

20

|
:
[
!

\ Mollykutty Emmanuel
\ Ruben Jose Tom

IQAC Coordinator

B

-—;Da-J- A:J
DIW

TOMS COLLEGE OF EM SINEERING
Mattakara i O,
KOTTAYAM, KERALA - 686 564
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3| Shijina BHOD,CSE I

4 Erlin Antony. HOL", CH —
5 Kiran K Murali, HOD, ME

6 | Vitta Ann Zacharia , HOD ,CE —
7 Alby Alphonsa Joseph Asst. Prof CSE e
8 Vineeth K As.:. Prof ME —
9| Jobin John , aést. Prof ME o
10 | Renjini K, Asst.Prof, CSE —
11 Ambily C Panicker , Asst Prof ,EEE — |

Sreelatha K R(Senior administrative

staff)
,___—'."4_—-—"
13 Remya P V (Senior administrative staff)

Anisha G Kaimal (Member from local O
14
body)
Thomas Scaria (Nominee from local
5 |sce) m

16 ! v athew Thomas (Alumni)
//\,\f'

17 Dijith J (bmp ~er, Project manager
Millennium Contracting)
18 | Abhilash C Anand (Employer) %L/
19 | Mollykutty Emmanuel /WLQHLk _

20 Ruben Jose Tom W

I

12

IQAC Coordinator

s

’ ))
—’T/LA»J Ad

TOMS COLLEGE OF F‘ SINEERING
Mattakara F Q.
KOTTAYAM, KERALA - 686 564
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Ref No: T¢ ENQAC 2821 “2UCirewlar/45

This is 9 wiorm to 28l V)A( mermbers tha 2 z meetiny will be held on 27 }‘, 2022 = 290 P

n principal’s room and 281 vm'mw members should atiend the mecting 1o discass adbous the
Academic and administratiye activities

Agenda;

* KTU academic audi
* NAAC related works.

Dated: 25972822

rd

Copy to all IQAC members
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Ref No: TCE/IQAC/ZOZ1-22/M;eting/;.; o S Dated: 27/'}/522

Internal Quality Assurance Cell [IQAC

Minutes of the Meeting

A meeti 107
ceting was held on 27" July 2622 at 2.00 pm and following are the resolution made.

Agenda:

¢ KTU academic audit
NAAC related works.

Major decisions and Discussions

Agenda 1: NAAC Accreditation

e Formation of various groups for NAAC criteria management
¢ Conducting awareness.classes for NAAC works

e Data collection
Agenda 2: KTU Academic audit

o Exterral audit report reviewed.

Decide to improve Placement training program as per the suggestions from external

auditors. R s
Action " aken Report of IQAC meeting held on
i 18-04-2022
[— S# ] Decisions Responsibility Scl;)e;it:led Action Taken
cademic monitoring Internal audit report submitted to
I nd KTU audit IQAC 16/06/2022 principal. External audit date
Coordinator cheduled on 20/06/2022
EDC Cell Events. IEDC cell [EDC registration process
coordinator 17‘2/06/2022
on progress
2

‘—"Pa»\!- A:)

Director

Mattakara

C e GINEERING
TOMS COLLESE 7 £
. 686 964
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Arts and fresher's day date

time and venue scheduled.

Club 28/06/2022
activities Club
coordinators
NAAC related works. [QAC ieoting
coordinator 30/06/2022

with  NAAC
coordinator and criteria in

charges conducted. Decided

to submit IIQA before
December 2022.
Members Present:
RYA 3 . .
No. Name and Designation Signature
Dr. A J Paul (Principal) Chairman
Joby Joseph, Asst. Prof EEE (Principal Member

Diploma)

Shijina B,HOD,CSE

Erlin Antony, HOO, CH

E gl

Kiran K Murali, HOD, ME

Mitta Ann Zacharia , HOD ,CE

o s

| Alby Alphonsa Joseph Asst. Prof CSE

Vineeth k As:=" Protf ME

Jobin John , « waprof ME

Renjini K, Asst.Prof, CSE

[ —
Ambily C Panicker, Asst Prof ,EEE

Sreelatha K R(Senior administrative

staff)

—
13 Remya P V (Senior administrative staff)
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. v
| Anisha () whinial (Menibsr frons bees)
hody)

'
Phomas Scasa (Nomines from ool
society)

Mathew Thomas (Alumni)

Dijith J (Employer, Project manager
Millennium Contracting)

Abhilash C Anand (Employer)
Mollykuity Emmaguel

Iuben Jose Tom

/ /
M
”
- 4
~f /(

IQAC Coordinator

ﬁ?//
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Ref No: TCE/IQAC/2021-22/Circular/d6 Dated: 13/08/2022

CIRCULAR

'This 'is l‘o inform to all IQAC members that a meeting will be held on 16" Agust 2022 at 2.00 pm
in principal’s room znd all committee members should attend the meeting to discuss about the

Academic and administrative activities .

Agenda:

Admission Progress.
Orientation class.
KTU and Diploma examination.
NAAC work Progress.

IQAC Coordinator

Copy to all IQAC members

——l;x»lwb
b

Director
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Ref No: TC S S ——
E“QAC’Z""-I‘ZZ”"~Umg/46 Dated: 16/08/2022

Internal Quality Assurance Cell [IQAC

Minutes of the Meeting

A meeting was held on 16™ July 2022 at 2.00 pm and following are the resolution made.

Agenda:
e Admission Progress.
e Orientation class.
e KTU and Diploma examinaticn.
e NAAC work Progress.

Major decisions and Discussions

of

Agenda 1: 2 dmission Progress s

. Decﬁae to update seat availability in‘each courses i
e Inform admi-sion council members. about the last date for adm1ssmn s .-

Agenda 2: Orientatien ¢’ ".ses for B.Tech and Diploma students

e Decide to conduct five days ordination classes based relevant topics. Arrange

internal and externial resource persons.
Decide to make a collaboration with Srishti Cam

classes in every year.

pus for providing orientation

Agenda 3: KTU and Diploma Examination.

e Decided to conduct a meeting with exam coordinators of B.Tech and diploma to

discuss about the hall arrangement for the examination.

Agenda 3: NAAC work Progress

Decide to arrange facn'tes from each department for collecting previous five

ic details for NAAC document preparation.
cture enhancement to attain accreditation.

L]
years academi
e Submit detailed report of infrasiru

q

AMS
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Action Taken Report of IQAC meeting held on
- 27-07-2022
S# isi
Decisions | Responsibility Sc'};’;’;led B Action Taken
1 KTU academic audit 77/06/2022 Internal audit report of each
IQAC department from KTU compared.
Coordinator & CSE and CH department
HODs
]
~ NAAC related works, | [EDC cell [EDC registration process
coordinator  [22/06/2022
on progress
2
. :

Members Present:

B Signature

Name and Designation

No.
I /—//

1 i, A J Paul (Director) Chairman
~h A + ncil
Joby Joseph, Asst. Frof EEE (Principal Khembes

Diploma)

I N B
Shijina B,HOD,CSE ( %82

Erlin Antony, HOD, CH
Kiran K Murali, HOD, ME

Mitta Ann Zacharia HOD ,CE

2

3

4

5

6

7 Alby Alphonsa J oseph Asst. Prof CSE
—

8
[

9
[

Vineeth K Asst. Prof ME
Jobin John , Asst. Prof ME

T

e
10 Renjini K, Asst.Prof, CSE
11 Ambily C Paaicker , Asst Prof ,EEE

ne‘rprﬂ("
LLEGE OF X"
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Action Taken chori of IQAC meeting "” i

T R L Ll L7
 $#|  Decisions Rnpor.ﬂbimy | S";;’;‘“’ | Action Taken
KTU academic audn*f | internal audi s (ach
, J ; { cprm of each
! f IQAC 27/06/2022 ‘depznmcm from KTU compared.
* | Coordinator & | CSE and CH department
| | HODs \
» — —
N Y NAAC related works, | JEDC cell | IEDC registration process |
| coordinator 02/96/2022 { :
'; | on progress ,;
| 2 l %
| | |
; i _J
Members Present:
e
SL i 2 .
No. Name and Designation Signature
— -
1 0. A J Paul (Director) Chairman
= —
) quy Joseph, Asst. Frof EEE (Principal Mem!
Diploma)
-
3 Shijina B,HOD,CSE ( %
4 Erlin Antony, HOD, CH I
5 Kiran K Murali, HOD, ME
I—— -
6 hﬁmuumlmmmm,HODiji
_///
7 Alby Alphonsa J oseph Asst. Prof CSE
8 Vineeth K Asst. Prof ME
9 Jobin John , Asst. Prof ME
10 Renjini K, Asst.Prof, CSE
| -
11 Ambily C Panicker , Asst Prof ,EEE J
I

;QA-J AJ

:ﬁ9“'
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Sreclatha K R(Senior administrative

7t} COLLEGE OF
(>OM ENGINEERING

12
stall)
13 Remya PV (Senior administrative stalf)
14 Anisha G Kaimal (Member from local (\ : {\ O
body) r\( N~
Thomas Scaria (Nm"uncc from local -
15 society)
16 Mathew ThLomas (Alumni)
| Dijith J (Employer, Project manager ) 7
17 . , \ )
Millennium Contracting)
18 | Abhilash C Anand (Employer)
19 Mollykutty l‘immanuél
20 Ruben Jose Tom J

IQAC Coordinator

—Puas

Director
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Ref No: TCE/IQAC/2022-23/C*=~ulur/47 Dated: 10/09/2022
CIRCULAR

This is to inform to all IQAC members that a meeting will be held on 13* September 2022 at 2,00

pm in principal’s room and all committee members should attend the meeting to discuss about the
Academic and administrative activities .

Agenda

Admission Progress.
Orientation class.

KTU and Diploma examinaticn,
NAAC work Progress.

1QAC Coordinator /

Copy to all IQAC members




COLLEGE OF
ENGINEERING

GROUP INSTITUTION :
Ref No: D - .
T(,E/IQAC/ZOZ2-23/Meetin'g,’47

Dated: 13/09/2022
: v,
nternal Qualit Assurance Cell [IQAC
o Minutes of the Meeting
eeting was held on 13™
September 2022 at i
N at 2.00 pm and following are the resolution made.

Admission Progress.

L J
® Orientation class.

* KTU and Diploma examination
* NAAC work Progress. .
Major decisions and Discussions

Agenda 1: Admission Progress

e Decide to update seat availability in each courses.

Inform admission council members about the last date for admission.
Agenda 2: Orientation classes for B.Tech and Diploma students

e Decide to conduct five days ordination classes based relevant topics. Arrange

internal and external resource persons.
Decide to make a collaboration with Srishti Campus for providing orientation
clds¢ss in every year.

Agenda 3: KTU and Diploma Examination.

e Decided to con? ¢ - meeting with exam coordinators of B.Tech and diploma to
discuss about the hall arrangement for the examination.

Agenda 3: NAAC work Progress

e Decide to arrange faculties from each department for collecting previous five
years academic details for NAAC document preparation. ' .
e Submit detailed report of infrastructure enhancement to attain accreditation.

TOMS COLLE

Mattaxara P.O

KOTTAYAM, KERALA - 686 564
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Action Taken Report of IQAC meeting held on
27-07-2022
——
-
S# "
\—& Responsibility Scl;)e;l;led Action Taken
KT ) P
1 U academic audit 27/06/2022 Internal audit report of each
IQ_AC department from KTU compared.
Coordinator & CSE and CH department
HODs
N NAAC related works. IEDC cell | IEDC registration process
coori'nator [22/06/2022
on progress
2
Members Present: C 3
SZ . . .
No. Name and Designation Signature
1 Dr. A J Paul (Director) Chairman
5 quy Joseph, Asst. Prof EEE (Principal Member
Diploma)
— 3 | Shijina B,HOD,CSE C%/
4 Erlin Antony, HOD, CH C%lng.
5 Kiran K Murali, HOD, ME
6 Mitta Ann Zacharia , HOD ,CE
7 Alby Alphonsa Joseph Asst. Prof CSE )a\ﬁ
8 | Vineeth K Asst. Prof ME Z\Q( J: n
9 Jobin Jokn , Asst. Prof ME /;—é L.
10 Renjini K, As. *.Prof, CSE
11 Ambily C Pauicker , Asst Prof ,JEEE { * B
e
L]
add AY
./-’.‘—"‘
Dj
TOMs COLLEl "fe\ct?: e

KOTTAYAM KERALA - "
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Action "“ﬂ‘ll Ropml of I()A( mectlnu held on
- 27-07-2022

S ‘ S I
Decisions | Responsibility M':;':""?“' Action Taken
| KTU academic audit 27/06/2022 Internal audit report of each
. lQA(‘ : department from KTU compared.
Coordinator & CSE and CH department
HODs
NAAC related works, | IEDCeell | 1EDC registration process

coord'nator  [22/06/2022
on progress

Members Present: i I
s % B
No. ame and Designation Signature
1 Dr. A J Paul (Director) Chairman

Joby Joseph, Asst. Prof EEE (Principal
Diploma)

3| Shijina B,HOD,CSE C%/

Erlin Antony, HOD, CH &

Kiran K Murali, HOD, ME ~<ﬁt “b
Aol

Member

4

5

6 Mitta Ann Zacharia , HOD ,CE

7 Alby Alphonsa Joseph Asst. Prof CSE
8

9

"1 Vineeth K Asst. Prof ME 'qO n
Jobin Joln fi\SSt' Prof ME = ’:2 | |
10 Renjini K, As. “.Prof, CSE
11 Ambily C Pauicker , Asst Prof ,EEE ! U

—Pad

D/rector
TOMs cou EGF (

KOTTAYAM '\Li‘\ ALA - b8
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“TI—Srcclalha K R(Senior administrative

COLLEGE OF
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D ENGINEERING

[ )
e

' stad)

13 Remya P V (Senior administrative staff)
Anisha G Kai--,al (Member from local
14 R ember rom loca [6))
body) b\ V‘%{\
Thomas Scaria (Nominee from local -
15 society)
|
16 Mathew Thomas (Alumni) %
Dijith J (Employer, Project manager
17 : ) .
Millennium Contracting)
18 Abhilash C Anand (Emplcyer) ~- & (\A)le‘&_’
19 Mollykutty Einmar v<l ’M}W
20 Ruben Jose Tom T

IQAC Coordinator
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Ref No: TCE/IQAC/2022-23/Circular/48 Dated: 22/10/2022
CIRCULAR

This is to inform to all IQAC members that a meeting will be held on 28" October 2022 at 2.00

pPm in principal’s room and all commit‘c = members should attend the meeting to discuss about the
Academic and administrative activities .

Agenda: S

KTU audit

NBA accreditation for D1 .oma

Diploma audit by SITT};': e , . e
Internal Examination B.1'éch and Diploma : %

IQAC reconstitution.

IQAC Coordinator

-

Copy to all IOQAC members

-~ .
/Pa J- A

pirector

{ GE OF ENGINEERING
S EOLL T PO

LA - 686 564
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R \r N ' W AC
of No: TCE/IQAC/2022-23/Meeting/48 Dated: 28/10/2022

N / 9 U

\ A \

1‘\ n\(“ 1 AN » ) ! H
eting was held on 28" October 2022 at 2.00 pm and following are the resolution made.

Agenda:

KTU audit

NBA accreditation for Diploma
Diploma audit by SITTER

NAAC work for B.Tech.

IQAC Reconstitution. \

'k

Major decisions an Discussions

Agenda 1: KTU Au.it
e Decide to conduc: ‘nferna
e External audit a2 .. scheduled on

] audit on 09/1 1/2022.
last week of November 2022.

Agenda 2: NBA accreditation for Diploma
e Decide to conduct a meeting with HODs of Diploma steams for the arrangements
of NBA accreditation works.
e Decide to collect previous three years academic details five branches of diploma
(CE,CH,ME,AU & EE)

Agenda 3: Diploma audit By SITTER.

oma and all academic audit activities of

e Decide to reconstitute DQAC for Dipl
der the control of DQAC

diploma are planned and docaments prepared un

coordinators.

Agenda 4: NAAC work Progress

e Deside to conduct a meeting with criteria in charge for verifying data collected

and completed documents.

i) L)

VIR
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Agenda 5: IQAC Reconstitution
* Decide to reconstitute IQAC witk HODS of Diploma.

COLLEGE OF
ENGINEERING

Action Taken Zeport of IQAC meeting held on

27-07-2022 |
I
o Decisions | Responsibility | Scb[;it:led | Action Taken :
Admission Progress. | | e [ Admission list submitted to |
: “rincipal & 28/07/2022 jgoverning body ‘,
. «dmission f
council I
] .
Orientation class IQAC | | Orientation class time table |
- ‘ : ,, ¢ |
~ | coordinator & | 30/07/2022 | gor il branches finalized |
2 | and submitted to principal.
| .
KTU and Diploma = | Duty list of invigilators
examination Exam 30/07/2022 | o bmitted to principal
; coordinator |
4 INAAC work Progress | IC 'f}C & —?/08/2022 Daily work report from
ca;d:;fon i | June to August submitted
Members Present:
| SL | L - .
| No. | Nari» #nd Designation Signature
| 1 |Dr. AJPaul (Director) Chairman
; 2 quy Joseph, Asst. Prof EEE (Principal Member
| Diploma) .
| 3 | Shijina BHOD,CSE
L4 | Erlin Antony, HOD, CH
5 | Kiran K Murali, HOD, ME
) .
T ].- AJ



Mitta Ann Zacharia , HOD ,CE

6
7 Alby Alphonsa Joseph Asst. Prof CSE VL
8 Vineeth K Asst. Prof ME
9 Jobin John , Asst. Prof ME
10 Renjini K, Asst.Prof, CSE
11 Ambily C Panicker , Asst Prof ,EEE
12 Sreelatha K R(Senior administrative

staff)
13 Remya P V (Genior administrative staff) 2.
14 Anisha G Kaimal (Member from local NS

1 body) ,

Thomas Scaria (Nominee from local
15 society) appw‘ :
16 Mathew Thomas (Alumni) @g/
17 Dijith J (Employer, Project manager

Millennium Contracting) :
18 | Abhilash C Anand (Employer) :Aﬁv‘ ‘&/

=) /‘S hd

19 Mollykutty Emmanuel w%z
20 Ruben Jose Tom @ |

IQAC Coordinator @\L
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Ref No: TCETQACMN23MIQAC Netification'® Dated: 31O

NOTIFICATION

Subject: Reconstitution of Intermal Quality Assarance Ol
‘Ib: E_"“‘“i 5 plcasad © reCoBSOR e otersal Quality Asssramx Qi QA
\\m\‘:miﬁmmir:m\ix\m}uixmguﬁzgn&mﬁm

13| Jobin John , Asst. Prof ME

~ Quality Assurance (QA) and Quality Exbamcement (QE) activities of the Coliegs
- A somans ¢ she Commmines
Ne. Namee and Designanon Status ix the <
1 Dr. A J Paul (Durectar) Chazrmae
2 Joby Joseph, Asst prof EEE (Prmcpal N
Diploma)
3 Swijina B HOD.CSE (B.Tech) IQAC Coordimator
4 Ertin Antvey, HOD. CH (B.Tech) \Member
5 Kiren K Murai, HOD, ME (B.Tech) Nbemier
N Nia Ann Zacharia , HOD ,CE (B.Tech) Memder
b | 7 | Kurisa Thomas HOD AU (Diploma) Member
-8 Simi K Raveendran HOD CE (Diploma) Member
L9 Recna Joseph HOD CH (Diploma) Member
10 | Anandhu S HOD EEE (Diploma) Member
BRL | Sahil Khadhar HOD ME (Diploma) Member
T 12| AlbyAlphonsa Joseoh Asst. Prof CSE \lember
13 "Vineeth K Asst Proi ME Member
[ Member

B




COLLEGE OF

15 Renjini K, Asst.Prof, CSE Member

16 Ambily C Panicker , Asst Prof ,EEE Member

17 Sreelatha K R(Senior administrative Member
staff)

13 Remya P V (Senicr administrative staff) Member
Anisha G Kaimal (Vember from local

19 (Member from loca
body) Member
Thomas Scaria (Nominee from local

20 seciety) Member

21 Mathew Thc¥ias (Alumni) Member

2 Dijith J .(Employcr, Pfoject manager Membet A
Millennium Contracting)

23 Abhilash C Anand (Employer) Member

Nominee from Trust
24 Mollykutty Emmanuel Member
25 Ruben Jose Tom Member
Principal/Director

Copy To:

1. Chairman

2. principal

3. Admnistrative Office

4. All the members of the Committee and Squad.
5. College Website

\AJ'AJ

Director
S COLLEGE OF ENG‘.NEERING
Mattakara PO. o
KOTTAYAM, KERALA - 686 564

TOM
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Ref No:
0: TCE/IQAC/2022-23/Circular/49 Dated: 07/11/2022
CIRCULAR

This is to i ,
o inform (0 all IQAC members that a meting will be held on 10 November 2022 a 2.00

,I: pr.mmpal s room and all committee members should attend the meeting to discuss about the
cademic and administrative activities .

Agenda:

* Academic Monitoring
* NAAC & NBA work progress
¢ KTU Audit.

¥

IQAC Coordinator

A

Copy to all IQAC members

‘—pa J. A

I

———

Director

TOMS COLLEGE OF ENGINEERING
Mattakara P.O.
KOTTAYAM, KERALA - 686 564
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Ref No: TCE/IQAC/2022-23/Meeting/49 Dated: 10/11/2022

Internal Quality Assurance Cell [IQAC

Minutes of the Meeting

A meeting was held on 10" Movember 2022 at 2.00 pm and following are the resolution made.

Agenda:

e~

¢ Academic Monitoring
e NAAC & NBA work progress
¢ KTU Audit.
.

Major decisions and Discussions

Agenda 1: Academic Monitoring

e Second internal examination for B.Tech and Diploma.
o Internal and attendance subrission.
¢ DQAC meeting report review.

Agenda 2: NAAC & NBA work progress

e Desidc to submit IIQA on December 31% 2022
e Preparation of CO PO attainment for each courses under B.Tech and Diploma.

Agenda 3: KTU Audit

e Decide to conduct internal audit before 14/11/2022.
e Inform DQAC coordinators to complete all audit documents and submit to IQAC.

as- AV

— pirector
pire ENG\NEER\NG

£ OF
45 COLLEG
o Mattak a"ip\- 686 564

KOTTAYAM, K
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iran K Murali, HOD, ME (B.Tech) Member a{(‘)&i/- ;

6 Nt . —
Mitta Ann Zacharia , HOD ,CE (B.Tech) Member «‘7\0 /S_'A’ﬁ"
7 Kurian Thows . HOD AU (Diploma) Member K‘t‘i‘ﬁy
8 Simi K Raveondran HOD CE (Diploma) Member ﬁ&
[
9 Reena Joseph HOD CH (Diploma) Member _2::1\/;&3_
[
N 10 | Anandhu S HOD EEE (Diploma) Member A‘V‘,‘“ﬁ&/b\“
11 Sahil Khadhar HOD ME (Diploma) Member 5 e
’/———1/
12 Alby Alphonsa Jcseph Asst. Prof CSE Member Ag&kﬂ
_ R
13 Vineeth K Asst. Prof ME Member U“
. a ; A
14 Jobin John , Asst. Prof ME Member
15 Renjini K, Asst.Prof. CSE Member A~
N
16 Ambily C Panicker , Asst Prof .EEE Member
[
Sreclatha K R(Senior administrative Member % ) !
17
I staff) LS 2
18 Remya P V (Senior administrative staff) Member e%
19 Anisha G Kai: al (Member from local ’
Member |\;
body)
' J

IQAC Coordinator @/

B
et

Director
TOMS COLLEGE OF EI\\JNEERING
Mattakara P.O

KOTTAYAM, KERALA - 686 564
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Ref No: TCE/IQAC
QAC12022-23/Circular/50 Dated: 17/01/2023

This is to inf
orm " : .
P i prinipal to all IQAC members that a meeting will be held on 10" November 2022 at 2.00
Academic ek r°_0'_“ and all committee members should attend the meeting to discuss about the
@ Ic and administrative activities .

Agenda:

* Academic Mouit - ing.
* NAAC Work for SST. submission.
* KTU Audit report review

IQAC Coordinator

Copy to all IQAC members

Director

~ a9

—

TOMS COLLE GE Of
Mattakara PO.

KOTTAYAM, KE

OF ENGINEERING

RALA - 686 564
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Ref No: TCE/IQAC/2022-23/Niceting/50 Dated: 17/01/2023

Internai Quality Assurance Cell [1 AC

Minutes of the Meeting

A meeting was held on 17" January 2023 at 2.00 pm and following are the resolution made.

Agenda:

¢ Academic Monitoring,.
¢ NAAC Work for SSR zbmission.
¢ KTU Audit report review

%

Major decisions and Discussions N

=

Agenda 1: &éédemic Monitoring
e Submission cf internal 2nd attendance of $3, S5 and S7 B.Tech to KTU Portal.

e Internal submiss.>n of diploma.
¢ Internal lab exa1 “sation timetable setting.

Agenda 2: NAAC work progress
e Preparation SSR for submission.
e Preparation for IQAC annual Report

Agenda 3: KTU Audit

e External audit report review (KTU).
e  Scheduling date for intenal audit of S1 B.Tech
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Action Taken Repo}t of IQAC meeting held on

10-11-2022
S# D
Dacisions Responsibility Scl;;.;l;led Action Taken
Academic Monitorin Final internal and ttendance
g inal internal and a
! IQAC 12/11/2022 lsheet submitted .Couse files of all
¢oordinator & completed semester submitted at
‘dODs library.
INAAC & NBA work IQAC [ 1. Documents for
progress. coordinator, 28/11/2022 o TIOA completed
NAAC submitting [IQA comp
2 coordinator & and verified by NAAC
HODs coordinator.
2. Students and faculty
detaiis, various cell
constitution details of each
department for the purpose
of NBA accreditation
Submitted
3 KTU Audit - Internal audit conducted.
I
1QAC 14/1172022 | 5 git report submitted to

“pordinator

principal J
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AYA
No. Name and Designation Signature
1 Dr. A J Paul (Director)
2 quy Joseph, Asst. Prof EEE (Principal
Diploma)
3 Shijina B,HOD,CSE (B.Tech) &’_
4 | Erlin Antony, HOL’, CH (B. Tech) 7 s
5 Kiran K Murali, HOD, ME (B.Tech) Z"L
! Kine
6 lnitta Ann Zacharia , HOD ,CE (B.Tech) .
7 Kurian Tf-‘bmaq HOM AU (Diploma) Q&_f‘}":
8 Simi K Raver - -an HOD CE (Diploma) y/ ’
9 Reena Joseph 110D CH (Diploma) geox_,{;\/‘
10 Anandhu S HOD EEE (Diploma) 4 S [\
11 | Sahil Khadhar HOD ME (Diploma) |
12 Alby Alphonsa Joseph Asst. Prof CSE qfw—
13 Vineeth K Asst. Prof ME W
14 Jobin John , Asst. Prof ME
15 Renjini K, Asst.Prof, CSC %A/
16 Ambily C Panicker , Asst Prof ,EEE A nﬂy—
17 Sreelatha K R(Senior administrative v
saf AR
. adald
18 ~emya P V (Senior administrative staff) QQ%_
Anisha G V" aimal (Member from local =
19 :
body) :

IQAC Coordinator



